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 DIVISION SEMINAR/WORKSHOP IN PREPARATION FOR CY 2016 YEAREND -~ -
- FINANCIALREPORTING T

The 2-Day Division Seminar/Worksﬁbp aim to:

a) Facilitate and ensure the updated preparation, ‘reconciliati'onhnd submission of ‘financial L
i and ‘budgetary reports as of December 31, 2016 for consolidation by Regional Office
a0 onJanuary 11-13, 2017 at Naga City, Camarines _Sur;

{b)ﬁiiv‘Add_ress other related financial issues and concerns. e

. ;’.Pa'rticipéhts' are instructed to bring laptops, ﬁew USB/ﬂaShjariV'e',» printers and all rfe'cés”éaly" N
~documents needed in the preparation of financial reports. : ST

3. Financial statement/reports as of December 31, 2016 are expected to be prepared and submitted

" to the Division Accountant and BudgekQ#ficer for necessary adjustments- if necessary. Please = .
- referto Regional Memoranduin No. 126"34ied October 18, 2016 . enclosuremo. 1 forthe = -
- listof - reports to be submitted. (Regular, Trust, Provident and EPIP Accounts). =~ .. .

: ‘Checkin time s 12:00nn Jaﬁuary 84',/_20.1'7“(:Day"f:O)','--C'ﬂéckbiit time is 12nn, Januéry'i'IIO’t(D‘égt 2) »  - :
~+ First meal will be served by dinici (Day 0) while the last meal is lunch (Day 2). Venue will be at ™+
Rakdell Inn, Bgy.San Pedro,Virac, Catanduanes :
N . : %

The work-conference will start at 8:00am of January 9°and ends on January 10, 2017.

'Food_and-accommodation,of the participants shall be charged ‘against Division Funds, while -
‘traveling and ‘other incidental expenses shail be charged against respective -Jocal/school funds
subject to usual accounting and auditing ruies and regulations. Lol .
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List of Expected rticnpants.
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Name Designation School/Office
Angelo James O. Agumalde Accountant 111 Division Office
Clelo C. Tubale L Administrative Officer V Division Office
o1 Senior Bookkeeper Division Office = .
Senior Bookkeeper Division Office
“Bookkeeper Division Office
Senior Bookkeeper' Bagamanoc RDHS
Senior Bookkeeper: Baras RDHS

Senior Bookkeeper: Baro RDHS -

i Senior Bookkeeper Calatagan HS
o] “Accountant Catanduanes NHS
. Ma.Michelle Saldua Accountant I Caramoran RDHS

Russel Soria Administrative Officer I Caramoran SF_
Sherwin Toledana Designated Senior Bookkeeper Gigmoto RDHS
Merisol Tomagan . Accountant I Pandan SAT
Michelle Adelante Senior Bookkeper San Andres. VS
Cindy Tapel © = Accountant I San Miguel RDHS
Senior Bookkeeper _VigaRDHS
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