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DIVISJON MEMORANDUM
No. %3 s 2024

ORIENTATION ON THE SUPPLY, DELIVERY, AND MAINTENANCE OF
DCP 2022 E-CLASSROOM PACKAGES

TO : Assistant Schools Division Superintendent
SDO Chiefs & SDO Section/Unit Heads & Staff
Education Program Supervisors
Public Schools District Supervisors
School Heads Concerned
Division Supply Officer/School Property Custodian Concerned
District/School ICT Coordinators Concerned
All others concerned

1. The Department of Education Regional Office 5 (Regional Memorandum 00471 s.
2024 dated April 19, 2024 entitled “Orientation on the Supply, Delivery and
Maintenance of DCP 2022 E-Classroom Packages”) and Division of Catanduanes-ICTU
thru Cosmi Tech Nologies Inc. Joint Venture with AsiaPrime Commodities Corporation will
conduct an Orientation on the Supply, Delivery and Maintenance of 2022 DCP E-Classroom
Packages to the DCP 2022 recipient schools on May 2, 2024 (8:30 a.m.-4:00 p.m.) at Isla
Grande Inn (Villa Tolledo), Sta. Elena, Virac, Catanduanes.

2, The objectives of this activity are as follows:
a. To ensure that the participants have a comprehensive understanding of the
delivery, supply and maintenance of DCP packages;
b. To discuss the process flow of accountable forms; and
c. To orient the warranty, timeline and after sales support.

3. Enclosed are the following:
a. Program of Activities (Enclosure 1)
b. List of Recipient Schools of DCP2022 E-Classroom&Smart TV Packages(Enc. 2)

4. The participants in this activity are the School Heads or School ICT Coordinators 1
(DCP Maintenance) or Property Custodian of the recipient schools, Division IT Officer and
Division Supply Officer.

5. Meals (2 snacks-am/pm and 1 lunch) of the participants shall be charged to the
supplier while the travel and other incidental expenses of the participants shall be charged
to school funds (MOOE) subject to the usual accounting and auditing rules and regulations.
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. For inquiries/concerns about this memorandum, please contact the ICTU Office via
email at ictunit.ctd@@deped.gov.ph.

7. Immediate and wide dissemination of this memorandum is desired.

SOCORRO V. LA ROSA CESO VI
Schools Division Superintendent

DCP-ICT Training/ ICTU
4-23-24/jbm
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Republic of the Philippines

Department of Education
Region V - Bicol
SCHOOLS DIVISION OFFICE OF CATANDUANES

Erelasure )
PROGRAM OF ACTIVITIES
ORIENTATION ON THE SUPPLY, DELIVERY, AND MAINTENANCE OF
DCP 2022 E-CLASSROOM PACKAGES
April 23, 2024 (8:30 a.m.-4:00 p.m.)
Isla Grande Inn (Villa Tolledo), Sta. Elena, Virac, Catanduanes

TIME DETAILS REMARKS
8:30 a.m. - 9:00 a.m. Registration
9:00 a.m. - 9:30 a.m. Opening Program
Preliminaries
e Prayer AVP
e National Anthem AVP

9:30 a.m. — 9:45 a.m. Welcome Remarks CECILE C. FERRO

Asst. Schools Division Superintendent

SOCORRO V. DELA ROSA
Schools Division Superintendent

Message

JENNIFER B. METICA
Information Technology Officer-I

Program Orientation

9:45 a.m. — 10:00 a.m.

Introduce Cosmic and

Asiaprime AVP
10:00 a.m. — 10:15 a.m. | Snacks
10:15a.m. - 12:00 n Discussion
e Package Items
e Warranty

e After Sales Support

¢ Service Center

e Delivery Schedule

¢ Documents for
Signature on-site

12:00 n - 1:00 p.m.

LUNCH

1:00 p.m.-2:00 p.m.

Continuation of the

Discussion
2:00 p.m.-3:00 p.m. Open Forum (Q&A)
3:00 p.m.-3:15 p.m. PM Snacks

3:15 p.m.-4:00 p.m.

Closing Program
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