
April 10, 2026 

DIVISION MEMORANDUM 

No. 461 s. 2026 

IMPLEMENTATION OF WORK-FROM-HOME ARRANGEMENT EVERY FRIDAY FOR 

SCHOOL-BASED PERSONNEL DURING END-OF-SCHOOL-YEAR BREAK 

TO: Assistant Schools Division Superintendent 
 CID and SGOD Chiefs and Personnel 
Public Schools District Supervisors 
Elementary and Secondary School Heads 
All Others Concerned 

1. Pursuant to memorandum dated April 9, 2026 re: Implementation of Work-from-
Home (WFH) Arrangement Every Friday for School-Based Personnel during End-of-
School-Year Break, all school based non-teaching and related-teaching personnel shall
adopt a four-day onsite work schedule (Monday to Thursday) and WFH on Fridays for
the period from April 10, 2026 to June 5, 2026.

2. School based personnel shall be guided by Division Memorandum No. 363, s.
2026 and Division Memorandum No. 374, s. 2026, for the documents to be

accomplished, the mode of attendance, and other instructions. Implementing Units
(Junior High Schools) may provide their own link or QR code for attendance.

3. For information, guidance and compliance.

By Authority of the OIC, Office of the Schools Division Superintendent: 

   EVA S. TOLENTINO  
  Administrative Officer V 
     Officer-In-Charge 

Cherie Perez
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