Republic of the Philippines
Depastment of Gduention
‘ - Region V{Bicol) |
DIVISION OF CATANDUAMNES
Virac, Catanduanes

% Email Add: grtantuapesiidengtupy.piveaianiiapesd) rAEREE. L
Website: ym*w.demdrrrvcaj,_ﬁfmuanas.,g;{ggg Tet No. (| 1 X

October 14, 2016 |

DIVISION MENCRANDUM
No. //4 ,s.2016

" To . Public Schools District Supervisor -
Secondary School Heads

From : SOCORRO V. DELA ROSA, CESP VI
Schools Division Superintendent

Date : October 14, 2016

RE . Submission of Status Report on School Library

1. Please submit your Status Report.on School Library using the attached template as a
- requirement for Consultative Conférence oh the Monitoring and Evaluation of the .
Implementation of Learning Resource Centers and Library Hubs and Library Needs Analysis

on November 8-1 1, 2016 in Davao City per DepEd Memorandum Cl—201'6-010245'.

2. Hardcopy and softcopy should be submitted to Peachie Roshele T. Chavez at LRMDC,
Division Office on or before October 25, 2016. For softcopy, please. email to
peachieroshele.chavez@deped.gov.ph. '

3. For immediate dissemination and compliance.




-FORM 1. SCHOOL 'LIBRARY PROFILE
: (To be aconmplisbad by the School Livrarian)
Name of school;___ ‘
‘School address:
Division of: e
Total studerit enroliment (as of June 2016)

%

PART A. PROFILE _ _ ' _
Put & check mark (V') on the appropriata blank before each item.

__ Elementary School (ELS) ._Junior High School (JHS, Grades 7-16)
.. HS with Senior High (W8H. G7-12) __ Stand Alone Senior HS (SASH)

School Library Status: _____Existing e NO schoot library

PART B. SCHOOL LIBRARY FUNCTIONAUTY SURVEY
1. SPAGE AND LOCATION

1.1 What best describes the space of your school fibrary in taras of seating
capacity? Please check only ore. —
- The library can accommodate 10% or move of the total student
population. ‘ » Co ‘
... The library can accommaodate 7-9% of the total student population.
.. The library can accommatate 4-6% of the totai student popttation..
.. The library can accommadate 1-3% of the total student population.
. The library can accommodate less than 1% of the total student
popuiation. L -
1.2 Whatis the size of your schoet library (in square mieter)?

9

1.3 What best describes your library in termis of location? Please check only cie.

__. The fibrary is in a separate building. '
... The library occupies a separste room within & huliding.
- The library shares space with another.

____ Others (please specify) ' '

1.4 How accessibie is the school library to the users/students? Are the library
collections safe from flooding? Please check only one.

—.The library is easily accessible from any point in the rampus and s safe
from flooding. B ,
oo The Tibrary is not easily accessible from any point in the campus but is
safe from flooding. (e.g., the fibrary is at the 5" ficor of a building)
... Ihelibrary is easily accessible from any poird in the campus and is hot
safe from Hlooding. :




P4

2. SE“RV!CES
2. How' ‘onq does the schoo! livrary operate daily to accommodate users?

M_The school fibrary operates | '"mm the start of the earlisst ciassfperiod with
. 1o noon break and extends s after the last class period.
Thp schoot library operates from the start of the earliest class with 10011
break and extends after the iast class pericd.
__The school library operales fram the start of the e.»xrhest class period w:th
no noon break but it cioses al the end of the last class period.

-..The school library operates from the start of the earliest class period with
noon break but it closes st the end of the last class period.

- The school library operates daily but has no fixed operating é"chbdu!

“ " due to the availability of the IH—CH"!FQF‘ personiiel.
_...Others (please specn‘y,

2 2The following are activities and services that a school ilbrary ahauld provide.
Put a check mark (v) in the hox beside the activities and services that your
school l;brary offers. Check dil that apply.

Schaool i.sbrary Activities

UpddteQ the Bulletin/lnformation oam‘ to promote library and information
services (Current Awareness).

Conducts orientation on the use of the library y and its services for students
| and teachers.

Cenducts regular activities that promote library and miormatlon services.
Conducts classroom visits to promote library and information services.
Uses ‘*"r“u!_ media to promote library and mformatnon services.

: Otners (Piease specify):

School Library Services ,
Th staff provides Selective Dissemination of Information to the faculty.
Allows borrowing of books for home use. | '
Allows students to Use the computer for encoding, viewing, and the like.

Allows the students to bring books cutside the l:brar.y and returns within the,
| day it not aliowed for home use.

=

Allows the faculty to use the compuier fr)r encoqu, wewmg, and the like.
| Allows the faculty to use the computer for internet access
| The staff prepares clippings { for vemcal files collection)

The staff does indexing. :
Others (please Specify): -

R -~




2.3Put g Sheck mark 4
SYstem thaj Your scho,

o —— . e

Open S‘Ee!f/Stack\,] Shelvin

3.1 Provide the Toliowin infor,
gu
library- .

311 Name of Staff -
Emaij: '

Contact Nlm’!g;;?k L

e _-..............~...‘.m...m...,......hw...-w...-..«.um.......»W....

. . Yﬁ?ﬁ%&iﬁ“ﬁ?&s

access.

Closeq ~ “Shénﬁ“ng area i
ﬁﬁ«ﬁif/ﬁ@ﬂ ~~—.l the library Sf-%?ffﬁf'ﬂlffi..:?‘&E?

in the appropriate
o library bractices

g ina

S

matiog feYarding |

T s e ——— s

a fibrary i v

box to indicate the Coliection access
- Choose one only,

System
e ___‘__‘_\.-\w--\w\*_.\\ ...... —_—
igégrzary o which Users have Unrestrictag !‘
vhich Sy mamars - f“j
58, { i

e B R

he Personnef in~charge of the

3.1.2 Gender: —Male . Femazie

3. 1.3 Highegt Eduest
hD

—————

e Masters

iona Altzinraent

")r‘arian, Licenge No,

. Librarian {Not ?.ic&ns:ed}
.«_«__._MTeacher-Librar:’an

_Others (P!ease’Specity} —_—

3.1.6 What jg the appointrent Statug

g —v.-.....‘-.,_h-......-..;..

o MMCOI‘:U&C? of Servige

~——Others Please

3.2 Other Staff assigned jn
in questioris 3:1.1-5in 4

e

Name of the Staff

Specify):

the fibrary (if any),
Nother sheat,

[ ﬁ)ezsignation

S . Allainmen

e . ......m-«-_.._,_~..-...' e

Highagr ADCOititmEn; i
- Educationy talus




4, COLLECTION MANAGEMENT
4.1Put a check mark (v}

in the appropriate box to indicate the bibliographic

processes that your schoo% library follows.

Bibliographic Processes

Accessionin | The process of assigning a unique number to a bibliographic
g - item added 1o a library cotlection.
Cataloging | The process of creating entries for a catalog (bibliographic
description, subject analysis). ®
. Classificatio | The process of dividing objects or concepts into logically
n hierarchical classes, subclasses, and sub-subclasses based

on the characteristics they have in common and those that
1 distinguish them.
The process of putting call numbers of me books.

The books are displayed with no further bibliographic
pProcessing.

Labeling

No - -
Processing

4.2 ibrary Collection lntfergtos*)/

Copyright

_ - Copyright 2004- TOTAL
“14.21 GENERAL - 2005-Present or Earlier
' REFERENCES No. of | No.of | No-of | Ne.of | No.of | MNoof
| ~ Tities | Copies | Titles | Copies | Titleg | ©OPS
1. Encyclopedias e
2. Dictionaries - S
1 3. Almanacs
4. riandbooks
"1 5. Manuals T O T N I R
4. Atlases — i
5. Yearbooks
| 6. Directories 4
7. Thesaurus N
Others L . i
TOTAL
4.2.2 GENERAL COLLEC.TiON (Subject Area ‘i,}w dfic ‘ Copy1 ight Copyright 2004- TOTAL
References B 2005-Present or Earier
" Mo ol NG. No. of
Broad Subjects ' Scope t. of Copi No. of oot o Copies

Books on Creative Writing, Oral

English & Communication, Business Communication,
Literature Books on Literature, Grammar, Vocabulary,
: Journalism, elc. R
Filipino at Mga aklat ukol sa Malikhaing Fagsulat, o
Panitikan Ratarila, Retorika, Sining ng

Pakikipagtalastasan, Malikhaing Pagsutat,,




b |

| Pamahxahayég, ete. i L i | |

Continuati - ' ‘ Copyright ' )
onlinualion.. . . C gk b B - o
P , e opyright 2004-or TOTAL .
y SOLLE ot Ares Spacific gt .
4.2.2 GENERAL Caol 1__FCTION (Subject Arez Spe 2005-Present Earfier i
References T
Broad Subject . 8 o No. of :\ﬂ}umc;f No. of | No. of :;Jr“ rNo, ;;f -
road Subjects : ‘ Cope Tiles ‘*;F Titles | Copies Tites | COPies
_ Books an Chemistry, Biology, Physics,
Scierice Astronomy, Oceanography, Bolany, %
’ Geolagy, Metallurgy, Zoology, Anatomy,
- | elc. L
Politics & Governance, History, Places &
_ Travels, Geography, Archeoiogy,
Aral. Panlipunan Economics, Sociolagy, Society & Culture,
Law, Anthropology, etc. ) N
Music Musical Instruments, Compositions, Songs,
Histary of Music, etc.
-;;; T “r"‘—'?aﬁ'rﬁing, Drawing, Phaotography, ifar:ce, i
e __| Scuipture, Theaire, Drama, ete: . R B
Physicat Books on Martial Arts, Sparie/Games, Body |
Education Building, etc. i
Books on Health, Diseases, Personal 1T |
Health Hygiene, Drug Addiction, Medicire,
Nursing, etc. — S N R
Edukasyon sa gt . , X ]
it alify 28 caucaiion, e, !
Pagpapahalaga hﬁ:! _gion, Mot alituy, Valu:'s_ Favesiion ete. || - L o
' Business Math, Algebra, T ngoncmetry, 1 i
Mathamatics " Gearretry, Calcuiys, Probability & :
b | Statistics, L e
Bacis on Business, Marketing, Finimce, . |
Business i Auditing, Banking, Accounting, . .
__________ _|_Entrepreneutship, etc.. e . o
: ! Books on Organizational Managemerd, ¢
Management | Leadership, etc. : i i
Computers/ | Books on Computers, Software, Hardware, * N T
Information Apps, Androids, Database, Pragramming, i
Tech, ~ etc. i -~
Backs on Research, Thesis Yriting,
. Feasivility Studies, Term Paper Wriling,
Research Theses, Dissertations, Investigatoey
Projects, ete. L }
Philosophy Books on Phitosophy, Logic, Ettucs, ete,
‘ - Books on CarpentryWoodworke . ' P
Technical | Agriculture, Machinery, Cookery, Haome ! ! i
Vogation/TLE Ecanomics, Metalcrafts, Fandic afts, , !
3 Autemotive, Architecture, Drafling, slc. o L - e
' Nease s ify ihe f,‘/\:"-ia{" ey
Others l legse specify ihe subject Are {Yau may i |
add) i |
. e o sonmen - s T S —
TOTAL . | J
S B i S S - S S




: r"_'"(‘ifar‘)yfrig:;h’[ 2005 | Copyright 2004-or Cornbine |
423 ADD‘T'ONAL PFESPM - Of Earlier . d Total
- SUPPLEMENTARY No.of | Nurnber
- swo of No. of No: of _
» REZADERS T ity Cripies Tmes Copies of Titles
Biégraphies ‘“ I
Noveis 1 % i
“Collections /Anthology of '
1 Short Stories B S . R ]
Colicct «m/Compdatmn of ;
| Poetry N I
Others fP.eave specify} | o
TOTAL | ,f i
_____________________ - [ S - A -
T T | Copyright | Copyright | Combine
N 05~ - 4 Total
4.2.4 NON-PRINT COLLECTION 2005 | W0dor | dioty
| Present Earlier Number
e 5 e ol Total Mo, of Titles of Titles
Digitad (F Baok Coite(,hon (m e pu' ,
File | formats saved in DVD/Des i} _ L
Collectio CD/DVD Coliection of Me
n L)c)cumentanes, etc. _ o b
Braille Coliection e )
| Microfilm Coliection i i i 1 i |
Others (Please specify) ' ' .
TOTAL

-




‘ Locatly’ Internationally . _
425 Years . Published Published TOTAL g?FUMBER
EE}SL‘CZ‘D!-‘{};P%{ON Subscribed | No. of Titles No. of Titles | SUBSCRIPTIONS

R : . ~ Subiscribed Subscribed
- Year 2016
- Newspapers - Year2015
- Year 2014 -
Year 2016 % L
“Tabloids Year 2015
Year 2014
Year 2016
Magazines Year 2015
- Year 2014
1 Year 2018
Journals- -
Year 2015
Year 2014 | N
TOTAL P

5. ACQUISITION

5.1Put a check mark (v') on the appmpnate box to indicate your school hbmw 5

means for books acquisition. Check all that apply.

School Labrary Means of Book Acqu:sntxon

: MOOE

tLGU

NGO

PTA

Depi=d (Lcmrai Office/Division/District Oﬁ‘iue)

L Alumni

Others (Piease specify):

£2Puta
school kbrary budget. Check all that apply.

check mark( "} on the appropriate box to indicate the source of your

- No Budget _‘

LGU

NGO

PTA




_DepEd (Central Office/Division/District Office) - ]
Alumni '

-MOOE

6. FACILITIES ,
8.1 But a check mark (v') on the appropriate box to indicate collection access
facility your library has/have. Check all that apply.

______ None v i

6.2Fut a check mark (v ) on the appropriate box to indicate ICT facilities
available in your library have. Check alt that apply. .

ICT Facilities

Computer Set
Projector

Dacument Camera ~
DVD Player
Photcconier
Scanner

Printer

Printer with Scanner
Telephone
internet Connecticn/Modem™
Television ,
Othérs (Please specify).

Accomplished By: Reviewed and Noted By:
Librarian/Personnel in-Charge -~ Principai/School Head
References:

« RA9155; DO 56. & 2011,
DECS Order No. &, 1998
» IFLA School Litrary Guidelines, 2 Rev. £d., June 2015.




FOHM 4. Other List

PART B, SCH(}OL LIBRARY FUML’"E IONALITY SURVEY
1. SPACE AND LOCATION

1. TDieac;e e tally the stateq sSizes of the |j bzanm S usiny sing the <amp/<) format bn

e e

__Sizes of School ijb[fggg_sg  Square Meters | 1S (Sq.) __‘]
F!ern Schoalg 50, b8, 48

e e e v.,.__..,.___._.._‘—-.h.,_____-w._..q»\__/

{ Junidr HS 5 70, 55" .
| |
- l'..,__.. — S e __._‘w...-..*....._~-—;\~_,_.u_.~.,..-~{
[ Senior H'-’; 85 5560, 45 ) /
| Stand Alora™ Alone “{ 48 66 55 ""'“"""'""”"""‘"‘“”“"“’“"}
{ . SHs ]
e _wwwA_M__NM,_\\NJ

2. SERV!C!:S : ' S
2.1 How accessible is the gt heiet | mmry o the Users/ students? Are the library
Coitectiong safﬁ from flooding

f o Scho‘gi\:‘m]%fm Olr%}_t ocation Access :bii@u‘w’“\7
i Levels ’
[ T — T
f [
{ 2
/ Elem 3
| Schools |
i
J
.. — PR R
f 1.
! 2 . {
» !f “Junior HS /3. /
o il Hi
] i
|

Stand Along 3
- Senior HS 12,
y
"




2.

1.

FORM 4. Other List

SPACE AND LOCATION

PART B. SCHGOL LIBRARY FUNCTIONALITY SURVEY

1.1Please tally the stated sizes of the libraries using the sample format below.

Sizes of Schooi Libraries in Square Meters (sq.)

Junior HS

Elem Schools | 50, 65, 45
56, 70 85

.

Senior HS

65, 55,60, 45

"8HS

Stand Alone

48, 66, 58

SERVICES

2.1 How accessible is the schoot library to the users/ studerits? Are the library

collections safe from flooding?

| School -

- Other Location Accessibility
Levels
: 1.
2.
Elem 3.
Schools
E
. 2
Junior HS 3.
1.
Stand Alone | 1. - -
Senior HS | 2.
3.




,Q.Q'Piease State here the otha, activitieg ang Serviceg stated by the fespondents,

B

Wiﬁf?’:‘eniar
High

) "'“'MESEFQF\['EBEWQ"E?ETJEE? T TTOTAL _,7_
-2005-Present ~—Or Earher —— —
0. 6 , " No. Mg, of
No. of | No. of ]No. of |+ e of j Copi
y . ' S
| Tities ]1 _C(;p “ | Titles Copies | pr | Copie f

T WT"— —m\T...__-.\l S—— 1 \.‘N._,...-\;r-.. A M.Z ........... 3

B !.__,_‘.,_~~ e \,_...m”i..‘_.-.._.v.w ’{L .M«N._,w) — __‘\_l

. 422 Based or, 'responses, pleasa SPecify belpy the other broag Subjects and jig SCope,
Subjects that are notin the given Categories :

4.2.2 GENERAL Zﬂiﬂ%ﬁo#l Z*f&é;e“&?r‘élr«;:}‘,;g&?,«;‘““ ‘*“'EBE;@TT&WW.(EH”T_W_Té?ﬁm%?
o g‘g@‘(@g)“""“'““““‘"M""ww—mmw -...4-\‘...;.“»“_»“__‘“_,M M EGOS*PTESEM or Earlier f !
o T “No. of T TNeTT e
| No.gf | Noof | No. o ! No.or | No. TRG

Copie

. - ) N { !
Broad Subjects - Scope l Tifles ) i Titles | Gopies | of

Titla
---.._‘--...-.__,y--.., -—»—\wn--..ﬂ—__,,—\\\.«-.«\‘ T — S .,..~~.-.‘A._...‘T,— . .‘_*\w-—.fm.\..§ e ——
{ . - / : ! !
_‘_.,.___.,w;ﬁ\_,__.~_.>,.~_‘-\_..‘_N.A...... - h_v..“~ ..\...srh_..h._‘_\ -~ ,-..‘.‘__ ~-~.\.f~~..‘-,...,,_,;..“ -




STmITT ::-’::-A\'-‘__:IL.N‘ ""“s._';:'-'::.'—\"““ ':I::“‘:—‘___._‘“'TIZ"“‘“"".‘

e :«'::.::::::r":.:-::J
4.2.3 Please S

pecify below the othey subjects thaj were answeréd by the respgonderits,

Copyright 2005- EBE}@HEB@E& [ Combina
~—--rfesent | Ealier d Total
' F ] Number
of Tities

————

4.2.3 ADDITIONAL
SUPPLEMENTARY
READERS

e

e - g — “—"N‘ki—f‘.'\-%“
e SR DU b —
!:"::E?E;i::' R B I

S

4.2.4 Plogge Specify below tie other on-print collection that were answered by the
respondents. ' )

.—\._\‘._V__\.,_._. R S ———

(

Cop—x;i;ght
2005-
Presen_t__

4.2 4 NON-

Copy“right (E-r;r“n-!;r-a‘éu
2004-qr d Total

Eaﬂier 1 Numbear

[ of Titles

PRINT Go ECTION

5. ACQUISITION

54 Gt Seren e
Lﬂﬁt_iﬂzsﬁff@w ¥ ans |

R — '/

«.n.._._.._...--_w_......._..-&_\»‘._._m._. s
e .

e e e e,
————— NMM-.-*M-—_M-«.__..__ ——

——————— el

6. FACILITIES ‘ | |
T 6.1 Other ICT_FacéﬁIies

e ———
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SCHOOL LIBRARY NEEDS ANALYSIS

Ky

Name of School:

Division: : . Region:

_ Nameof L-iﬁrérféﬁéii": s R, . V"Co'nt'a‘ct Number‘!

L Dtrectlons. The foilowmg survey aiimis tu :denufy the extent of the needs of yaur sch al hbrary Ratev

the fo“owmg aspects: consxdenng the present status of your school hbrary usmg the'rat g scale below. ’
: Please check the ; approprrate box that cor'e_‘ponds to your answer : .

.

5 nghly Needed 4- Needpd 3~ .;r;mev»hdt Needed 2— Not ure;l}—Not;Néedéd“»

S g e : . EMS
- A SCHQOL!IBRAR‘I SPACEAND LOCAT&ON , Lk :
LAY The schcoi labrary needsto expand in ordi acmmmndate 31 )east s
o d0%: seatmg capacnty of the student populatlon. S R
2. The school llbrary needs to be separated fmm : nother off;ce hPcau:.e 1
L they sharea COMMon room, :

" 73" The school library needs to be reiocaLed {
e point ot the campus.
LA The szhool library needv

: f'oodmg

B. SER\IICES

AT egul al ediily
The school hbrary needs to updatc‘ the 'ulietm/!

li brary and its serveces ror tudents and-ﬂteac
- The school fibrary needs to conc.mt man
library:and information services.:
“The school library needs to con'iuci rlass 3
hbrary and information scrvues
The school library needs to-use. "’)Clol
information Services. =
. Fhe school library needs‘ro allow harra
“The school Iahrary needsto aflow student
enco%vnewmg, and the like.
.- The school: hbrary needs C()mphté"‘ md
and teachers’ use.
. The sehool library staff r;eeds to p_repai'e'-
- “collection:: . co ey
12 The school library staff needs to do indexi
- 13. Thé school hbrary needs to pramw apan sh
o unrestncted access of the users. :

S

A




b Cat’a(ogi-n :
Classification,

Edukasyon sa Pag|
Mathematios
k Buaness

m. Camputers/ lnformali
Research '

Brogra hfes
b“‘\—ﬂ-_ﬁ. e

Novels

CoHecnons/Antholo
—\_\»-.*.SX.___ﬁ

d Col!ectton/Com

4
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