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February 27, 2026

DIVISION MEMORANDUM
NO. "™ s. 2026

ADDENDUM /CORRIGENDUM OF DM NO. 230 S. 2026, RE: RECONSTITUTION
OF DIVISION PERSONNEL DEVELOPMENT COMMITTEE (DPDC), DISTRICT
PERSONNEL DEVELOPMENT COMMITTEE ( DiPDC), SCHOOL PERSONNEL

DEVELOPMENT COMMITTEE (SPDC), PROFESSIONAL DEVELOPMENT
PROCESSES, SCHOLARSHIPS, APPRECIATION OF APPLICATION OF
LEARNING AND DEVELOPMENT AND EDUCATION

To: Assistant Schools Division Superintendent
Chief Education Supervisors
Education Program Supervisors
Public Schools District Supervisors
Elementary and Secondary School Heads
All Others Concerned

1. In reference to Regional Memorandum 00249 s. 2026, titled: " Addendum/
Corrigendum to Regional memorandum No. 160s. 2026: Guidelines on
ensuring Effective Management of NEAP Scholarship Processes",this Office
hereby informs the field of the corrected composition of the Division
Scholarship Personnel Development Committee and its corresponding Terms
of Reference. The issuance of this addendum ensures proper alignment with
regional directives and clarifies the roles and responsibilities of committee in
managing scholarship processes effectively.

2. Enclosures to this memorandum provide details as follows:
a. Regional Memorandum 00249 s. 2026
b. Composition of the Division Scholarship Personnel Development
Committee and its Terms of Reference.

3. Other provision in Division Memorandum No. 230s. 2026 is still in effect.

4. This memorandum is for dissemination, guidance and compliance.

By Authority of the OIC-Schools Division Superintendent:

EVA S. TO%TINO
Administrative Officer V
Officer-In-Charge
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16 February 2026

REGIONAL MEMORANDUM

No._ 0249 . s.2026

ADDENDUM/CORRIGENDUM TO REGIONAL MEMORANDUM NO. 160 8. 2026
GUIDELINES ON ENSURING EFFECTIVE MANAGEMENT OF NEAP
SCHOLARSHIP PROCESSES

To : Assistant Regional Director
Schools Division Superintendents
All Others Concerned

1. This is to inform all SDOs on the clarification and guidance on the
composition of the Schools Division Scholarship Committee (SDSC), which shall
function as the subcommittee of the Schools Division Program Development Council
(SDPDC).

2, The correct composition of SDSC shall be as follows:

Chairperson Curriculum Implementation Division (CID) Chief
Vice Chairperson Legal Division Officer

Regular Members Subject Area Supervisors

Administrative Officer IV-Personnel

Secretariat HRTD SEPS

’ AQ IV Records

3. Attached is Advisory dated February 9, 2026 for reference.

4, Immediate dissemination of and strict compliance with this Memorandum is
desired.

GILB y SAD
Regional Director

Encls: As stated
To be indicated in the Perpetual Index
under the lollowing subjects:
SCHOLARSHIP GUIDELINES PROCESSES
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Bepartment of Education U

OFFICE OF THE UNDERSECRETARY FOR LEARNING SYSTEMS

ADVISORY
09 February 2026

This is in reference (0 DM-OULS-2026-018 titled Guidelines on Ensuring Effective
Management of NEAP Scholarship Processes, dated 19 January 2026,

This Office hereby provides clanification and guidance on the composition of the Schools
By iaon Scholarship Committee (SDSC), which shall function us a subcommittee of the
SOl Division Program Development Council (SDPDC).

Ax indicated in the said Memorandum, the SDSC composition was originally presented as

folluas:

Charperson Curriculum Implementation Division (CID) Supervisor = _
Vice Chairperson | Legal Division officer A P e
Regular Members | Subject Area Supervisors R
. Administrative Officer IV- Personnel
Seuretariat HKTD SEPS et o
AO IV Records

However, in view of the queries and feedback received, clarification is hereby made that the
Chairperson of the SDSC shall be the Curriculum Implementation Division (CID) Chief,

snd not the CID Supervisor.

Accerdingly, the corvect composition of the SDSC shall be as follows:
Charpersen Curriculum Implementation Division (CID) Chiel
Vice Chairpersen | Legal Division officer
ﬁcghl&rwﬁémba's Subject Area Supervisors
Administrative Officer IV- Personnel

e e

Segret il HRTD SEPFS
‘AO IV Recurds

The Office trusts that this clanfication will ensure proper identification of personnel,
strengthen committee ofganization, and contribute to the effective management of NEAP

schylarship processes,

Fur further concerns of inquiries, please contact the NEAP Schalarship Secretariat through
email st scholarshipsiadeped.gov.ph or via landline at (02) 8715-9919.

For immedinte dissemination and appropnate action,

Commeles L@t
CARMELA C. ORACION
Assistant Secretary
Officer-in-Charge
Office of the Undersecretary for Learning Systems

;; vy (o \/F Bosstacio Budding. Depéd Complex, Meralco Avenue, Pasig Gity
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Republic of the Philippines

Mepartment of Education
OFFICE OF THE UNDERSECRETARY FOR LEARNING SYSTEMS

MEMORANDUM
DM-OULS-2026- 0|9 _

TO ! Regional Directors
Schools Division Superintendents
School Heads
All Others Concerned
Cormdatlraiim
FROM : CARMELA C. ORACION
Assistant Secretary

Officer-in-Charge
Office of the Undersecretary for Leamning Systems

SUBJECT : GUIDELINES ON ENSURING EFFECTIVE MANAGEMENT OF NEAP
SCHOLARSHIP PROCESSES

DATE : 19 January 2026

1. In line with the commitment of the Department of Education (DepEd) to supporting the
prolessional development of all its personnel as a key foundation for the advancement
of basic education quality. the National Educators Academy of the Philippines (NEAP)
aims to streamline and improve the scholarship management process, ensure cquitable
access to all scholarship opportunities, and respond promptly to Calls for Applications.

2. Accordingly, NEAP hereby issues the guidelines on ensuring effective management of
scholarship processes which specifically aim to:

2.1 provide the roles and responsibilities of Personnel Development Committees
(PDCs) across governance levels;

2.2 establish the composition and roles and responsibilities of Scholarship
Committees across governance levels;

2.3 determine Scholarship Application and Management Processcs; and

2.4 establish Pool of Potential Scholars.

3. Enclosed with this Memorandum are the following documents:

Enclosure I  : Guidelines on Ensuring Effective Managemenl of NEAP Scholarship
Processes
Enclosure2 : Templale on the Composition of Personnel Development Committees

and Scholarship Commiltees

Enclosure 3 : Templale for the Pool of Polential Scholars Dalabase
, A 3
a O%-—-;j {\ 3 /:4 1/F Bonifacio Building, DepEd Complex, Meralco Avenue, Pasip City
iyl ' (it ,,___;‘:, Direct Line: (632) 8633-7202/8687-1146 E-mail- et TG g v b Website: werw deped gov.ph
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In this connection, all Regional Offices (ROs) shall submit the following documents
through hitps://tinyurleom /0 7unide9k on or before 16 February 2026;

a. Composition of Personnel Development Committees  and Scholarship
Commiittees

b. Copics of Regional and Schools Division Memoranda cstablishing the
composition of the PDCs and SCs, merged in PDF file.

5. Furthermore, cach Region is dirccled lo submit via email its Pool of Potential
Scholars Databasc to NEAP at scholi sl deped pov ph for verification and

validation, using the subject line: R___ Pool of Potential Scholars, on or before 02
March 2026.

6. For any questions and concems, please contact the NEAP Scholarships Secretariat
through scholshipsadeped.gov.ph and/or landline (02) 8715-9919. 0(/(

7. For immediate dissemination and appropriate action.

1/f Bonifacio Building. DepLd Complex, Meralco Avenue, Pasig City

Direct Line: [532) 8633-7202/3687-4146 £-mail: euttaneped gov ph; Website: www.deped.gov.ph
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Republikn ng Pilipinag

Bepactment of Education
NATIONAL EDUCATORS ACADEMY OF THE PHILIPPINES

Enclosure 1

GUIDELINES ON ENSURING EFFECTIVE MANAGEMENT OF SCHOLARSHIP
PROCESSES

I. RATIONALE

Pursuant to Civil Service Commission (CSC) Memorandum Circular No. 10, s. 1989,
which mandates the establishment of a Personnel Development Committee (PDC) in all
government agencies to plan, manage, and oversee personnel development programs,
the Department of Education (DepEd) Central Office, through the Bureau of Human
Resource and Organizational Development (BHROD) in coordination with the National
Educators Academy of the Philippines (NEAP), issued Office Order No. 00-OSEC-2021-
045 dated 09 December 2021, prescribing the composition of the PDC at the Central
Office level.

However, the PDC established under the said Office Order applies only to the Central
Office. To ensure consistency, coherence, and effective implementation of personnel
development initiatives across all governance levels, therc is a need to require all
Regional Offices and Schools Division Offices to establish and submit the structure
and composition of their respective PDCs.

At every level of governance, the PDC shall be organized to serve as the review and
recommending body responsible for examining and analyzing proposed policies,
guidelines, plans, and other outputs of the Learning and Development (L&D) System.
It shall also recommend improvements and endorse such outputs to the head of office
for approval. Scholarship Committees, constituted as subcommittees of the PDC, shall
assist in facilitating a transparent, systematic, and merit-based selection of the most
qualified personnel for scholarship opportunities.

Further, pursuant to DepEd Order No. 011, s. 2019, titled “Implementation of the
NEAP Transformation,” as reiterated in OO-OSEC-2021-045, the oversight of
professional development for DepEd personnel is clearly delineated. The BHROD shall
oversee professional development programs for non-teaching personnel, while the
NEAP shall oversee and manage prolessional development interventions for public
school elementary, secondary, and senior high school teachers, as well as education
leaders nationwide.

Moreover, there is a need to institutionalize a standardized scholarship management
process across all levels of governance to ensure the effective administration,
monitoring, and evaluation of scholarship programs. A clearly defined process shall
provide guidance on the identification, selection, endorsement, monitoring, and

Def
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Bepartment of Education
NATIONAL EDUCATORS ACADEMY OF THE PHILIPPINES

completion of scholars, including the delincation of roles and responsibilities of the
PDCs and their Scholarship Commitiees.

Accordingly, each Schools Division PDC (SDPDC) shall recommend and maintain a
Pool of Potential Scholars, which shall be consolidated by the Regional Office PDC
(ROPDC] into a unified regional database. This pool shall serve as an immediate
reference for the nomination and selection of scholars under various circumstances,
ensuring quality nominations while upholding established standards and principles of
equity, transparency, and excellence. Below are the core functions of the PDCs in all
governance levels.

II. OBJECTIVES

These guidelines aim to ensure a systematic, transparent, and harmonized
implementation of scholarship programs that support the professional development of
teaching and teaching-related personnel across all governance levels.

Specifically, these also aim to:

a. provide the roles and responsibilities of Personnel Development Committees
(PDCs) across governance levels;

b. establish the composition and roles and responsibilities of Scholarship
Committees across governance levels;

c. determine the scholarship application and its management processes; and

d. provide guidance on the establishment of Pool of Potential Scholars.

III. ROLES AND RESPONSIBILITIES OF PERSONNEL DEVELOPMENT
COMMITTEES

The roles and responsibilitics of the PDCs at the Central Office, Regional Office, and
Schools Division Office levels are defined to ensure clear accountability, effective
coordination, and the efficient implementation of learning and development and
scholarship programs across all levels of governance.

1.1Central Office PDC (COPDC)
a. Ensures alignment of CO L&D process with DepEd strategic goals
and objectives;

b. Provides L&D strategies and recommended directions to CO
implementing units, based on needs assessment, performance
evaluation results, and emerging internal and external mandates;

() 4 2nd Floor Mabini Building, DepEd Complex, Meralco Ave., Pasig City 1600
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Bepactment of Education

NATIONAL EDUCATORS ACADEMY OF THE PHILIPPINES

Ensures utilization of CO-wide competency-based Learning Needs
Assessment report prepared by the secretariat as part of the CO L&D
master plan and office learning plans;

Approves CO L&D master plans and ensure that L&D targets are
aligned with the agency's budget;

. Recommends availment of invitations from external conventions,

conferences, symposia, and fora offered to CO employees;

Approves criteria in selecting external service providers in
conducting in-house CO Learning and Development Programs
(COLDP);

Approves recommended nominees in CO for local and international
training and scholarship grants;

. Monitors L&D accomplishments of CO implementing units; and

Approves annual L&D accomplishment report prepared by the
Secretariat.

1.2. Regional Office PDC- (ROPDC)

a. Leads in the review, analysis, and recommendation of proposed
policies, guidelines, plans, and other outputs related to the Human
Resource Development (HRD) system, improvements, and then
endorses them to the Regional Director for approval;

b. Evaluates and recommends L&D programs for DepEd personnel
based on the L&D Plan, individual development plans, identified
competencies, and other strategic considerations;

c. Facilitates the seclection of the best-qualified employees for
scholarship programs and other L&D opportunities;

d. Ensures performance monitoring, rewards, and recognition systems
are properly applied within the office;

e. Helps develop internal policy guidelines in accordance with existing
relevant guidelines related to the L&D of personnel; and
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NATIONAL EDUCATORS ACADEMY OF THE PHILIPPINES

f.

Submiits required reports to the head of the office regarding L&D
activities and accomplishments.

1.3. Schools Division PDC (SDPDC)

a.

Leads in the review, analysis, and recommendation of proposed
policies, guidelines, plans, and other outputs related to the Human
Resource Development (HRD) system, improvements, and then
endorses them to the Schools Division Superintendent for approval;

Evaluates and recommends L&D programs for DepEd personnel
based on the L&D Plan, individual development plans, identified
competencies, and other strategic considerations;

Facilitates the selection of the best-qualified employees for
scholarship programs and other L&D opportunities;

Reviews applications for study leave and recommends appropriate
action to the head of the office;

Ensures performance monitoring, rewards, and recognition systems
are properly applied within the office;

Helps develop internal policy guidelines in accordance with existing
relevant guidelines related to the L&D of personnel; and

Submits required reports to the head of the office regarding L&D
activities.

Additionally, the PDCs across governance levels shall monitor the progress of the
scholars and provide technical assistance, as needed. The SDPDC shall prepare and
submit a quarterly report to the ROPDC who will then compile a consolidated report

for the COPDC.

IV. COMPOSITION OF ROLES AND RESPONSIBILITIES OF SCHOLARSHIP

COMMITTEES

To ensure that all scholarship programs for DepEd personnel are accessible, equitable,
relevant, and effective, DepEd Scholarship Committees (DSCs) at all governance levels
are hereby created as subcommittees of the PDCs. These committees shall be
responsible for the systematic administration, screening, selection, endorsement,
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Depavtment of Education
NATIONAL EDUCATORS ACADEMY OF THE PHILIPPINES

monitoring, and evaluation of scholarship programs in accordance with DepEd policies
and the requirements of sponsoring agencies.

1. DepEd Central Office Scholarship Committee (COSC)

Chairperson NEAP Directors
Vice-Chairperson NEAP Assistant Directors
Members: NEAP Division Chiefs
Admin Officers IV
Secretariat: Representative from NEAP for Teaching and
Related- Teaching Personnel

The COSC, as the primary responsible for the implementation of these Guidelines, shall
perform the following duties and responsibilities:

a. Support the Secretary on the Agency-wide capability development through
a strategic review and endorsement of the following:

i. Nominees for DepEd funded/externally sponsored, local and international

scholarships
ii. Policy recommendations from all governance level

b. Serve as the clearing house for scholarship programs offered by DepEd
and/or sponsoring agencies.

c. Manage and facilitate the application process for DepEd-funded and
externally sponsored scholarship programs.

d. Conduct final screening and evaluation of the applicants based on the
qualifications of DepEd and/or the sponsoring agency.

e. Recommend a list of nominee/s for the approval of the COPDC.

f. Assist the nominee/s in the accomplishment and submission of the
requirements of DepEd and/or the sponsoring agencies,

g Monitor the compliance of the grantees with the following after
attending the scholarship:

i. Scholarship Report
ii. Implementation of the WAP

iii. Service Obligation
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