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Republic of the Philippines
Bepartment of Education

Region V - Bicol B oate oot
SCHOOLS DIVISION OFFICE OF CATANDUANES

August 19, 2021

DIVISION MEMO DUM
OSDS-OASDS-DM-__ S. 2021

RECRUITMENT AND SELECTION OF ELEMENTARY SCHOOL TEACHERS FOR
TEACHER 1 POSITION (School Year 2021-2022)

To Asst. Schools Division Superintendent
Chief Education Supervisors
Education Program Supervisors
Public Schools District Supervisors
Elementary School Heads
District/School ICT Coordinators

1. In compliance to DepEd Order No. 7, s. 2015 and Division Memorandum No. 16, s.
2021, the selection process for Teacher I Applicants in the Elementary level shall
start on September 1, 2021 onwards by Municipality except Virac which will be
done by district.

2. The over-all incharge of the activity are the Public Schools District Supervisors and
incharge of the district. The PSDS shall be assisted by elementary school heads
and ICT Coordinators in going through with the different processes. The committee
members and the specific guidelines to be followed are enclosed in this
Memorandum.

3. The Division Selection Committee shall monitor the conduct of the activity in the
different municipalities.

4. The members of the Municipal Selection Committee are entitled to service credits
for teachers pursuant to paragraph 5.3 letter k of the Joint Circular No. 2 by the
CSC DBM dates October 4, 2004.

5. To ensure the smooth flow of the activity, a virtual orientation of the committee
shall be held on August 31, 2021. The link shall just be forwarded.

6. Food (1 meal and 2 snacks) of the committee shall be charged against Division
MOOE/Local Funds subject to the usual accounting and auditing rules and
regulation.

7. Attached to this Memorandum are the following:

i.  Guidelines in the Selection Process
ii.  Municipal/District Selection Sub-Committee
iii.  List of the number of teacher applicants by municipality

8. For information, guidance and compliance. Q f

SUSAN S. COLLA!I
Asst. Schools Division Superintendent
Officer-In-Charge
Office of the Schools Division Superintendent

Encl.:
References:
To be indicated in the Perpetual Index

Under the following subjects:
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DIVISION ORIENTATION OF
MUNICIPAL/DISTRICT SELECTION
SUB-COMMITTEE FOR TEACHER |

APPLICANTS (ELEMENTARY

LEVEL)

In compliance to Division
Memorandum No. 59, s. 2020 re:
Selection and  Recruitment  of
Elementary and Secondary School
Teachers for Teacher 1 Position
School Year 2021-2022, the
Interview, Demo Teaching and Skills

Demo shall be done by Municipality.

The Public Schools District
Supervisors or Principal II, Incharge
of the District shall serve as the Over-
all Incharge of the activity assisted by
school heads and District/School ICT

Coordinators.

8/23/2021



The Composition shall be:

LP DEMO SKILLS INTERVI ITO
: TEACHING DEMO EW
2 SH 3 SH 2 2 3

3. The Committee (per municipality)
shall prepare the competencies in
English, Math and Science from
Grades IV to VI, First Quarter. The
School Head incharge in the LP shall
observe the time allowed for the
process.

Applicants may bring their references
like books etc. so with mstructional
material ike mamla paper.

They may bring laptops or I'T aided
mstruction 1s allowed.

4. Applicants are Iree to choose the
learning area and grade level to demo on.

8/23/2021



Time allotment:

[Lesson Planning and Preparation of IM
(1 1/2 hours)

Demo Teaching - 30 mins.
Interview - 15 muns.
Skills Demo - 2 hours

5. There will be 2 observers who will rate the
applicant. The I¢r @oyshall record the process

(demo teaching, mterview and skills demo to be
submitted to the Division I'T'O.

The wideotaped demo teaching shall be

reviewed by the EPS mncharge who serves as the
Ath rater.

5. There will be 5 rooms to be prepared
(holding area-Multi Purpose Hall, LP, Demo,
Interview and Skills Demo)

6. A 30-minute Orientation preferably at 7:30
AM to 8:00 AM to applicants be done on the
day they are scheduled so as to comply with the
6 to 8 pax for a face to face assembly. Physical
distancing, wearing of face masks and other
health protocols shall be strictly observed.

8/23/2021




8/23/2021

7. The SDO shall prepare the following:

*Proposal - Php 500.00 for 1 meal and 2
snacks (Caterer)

*Different Forms
*List of Applicants (new and old)

SCHEDULE OF TEACHER
APPLICANTS

1 8:00 -9:30 9:35-10:05 10:10-10:25 1:00-3:00
2 9:00-10:30 10:35-11:05 11:10-11:25 1:30-3:30

3 9:30-11:00 11:10-11:40 11:45- 2:00-4:00
12:00NN
4 12:00 NN- 1:35-2:05  8:00-8:15 8:30-10:30
1:30

5 12:30-2:00 2:10-2:40  8:20-8:35 9:00-11:00
6 1:30-2:00 3:10-3:40  8:40-8:55  9:30-11:30




8/23/2021

VENUE:
Holding Area
Lesson Planning and Instructional Material
Preparation
Demo Teaching
Interview
Skills Demo/Validation

*Numbers be provided to teacher applicants

The PSDS shall consolidate the result of the
mitial evaluation of teacher applicants

NEXT STEPS:

To determine/decide on the start of
evaluation.




