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03 June 2026

DIVISION MEMORANDUM
NO. %8 s. 2026

SUBMISSION OF DOCUMENTS FOR THE PROCESSING OF AGENCY REMITTANCE
ADVICE (ARA)/ SALARY ADJUSTMENT AND
SALARY DIFFERENTIAL OF RECLASSIFIED TEACHERS

TO: Assistant Schools Division Superintendent
Public School District Supervisors
Elementary and Secondary School Heads
Administrative Officers (Elementary and Secondary)
All Others Concerned

1. In connection with the processing of the Agency Remittance Advice (ARA)/ salary
adjustment and salary differential of reclassified teachers, all concerned Administrative

Officers are hereby directed to submit the following documents to the Personnel Section
on or before June 8, 2026; 5:00 PM.

2. The following documents shall be submitted to the Personnel Section:

a. For Agency Remittance Advise (ARA)

i. Updated Service Record

ii. Certificate of Assumption

iii. Appointment Order

iv. Notice of Salary Adjustment (NOSA)
b. For Salary Differential

i. Disbursement Voucher

ii. Payroll

iii Computation using the Automatic Employee Benefits Management

System (AEBMS)
iv. Service Record
v. Notice of Salary Adjustment (NOSA)

3. Attached to this Memorandum is the list of schools (with reclassified teachers)
who have not submitted the documents.

4. Administrative Officers who need technical assistance with the Automatic

Employee Benefits Management System (AEBMS) are hereby advised to report to the
Personnel Section.

5. PSDS/ School Heads are directed to monitor the immediate submission of the
required documents

6. For guidance and strict compliance.

By Authority of the OIC-Schools Division Superintendent:

EVA S. TO@I/WTINO
}‘(dmlmstratxve Officer V(i)
Officer-in-Charge
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List of Schools (with reclassified teachers who have not submitted documents for ARA/ salary adjustment as of June 3,2026)

NAME OF ADMIN. OFFICER II SCHOOL DISTRICT RECLASSED TEACHER
ANNJANETH L. BOMBASE DUGUI SAN ISIDRO INTEGRATED SCH. VIRAC NORTH DISTRICT MARICEL L. FERNANDEZ |
BELLA AURORA J. TABLATE ‘AGBAN NHS BARAS NORTH DISTRICT JESSIE JAMES S. TANAEL !
BELLA AURORA J. TABLATE AGBAN NHS BARAS NORTH DISTRICT JAYZELLE D. TUSI |
BEN IAN I. LOPEZ BAGAWANG ELEM. SCH. PANDAN WEST DISTRICT ROSEVELL B. CELESTINO |
BEN IAN I. LOPEZ BAGAWANG ELEM. SCH. PANDAN WEST DISTRICT SARAH A. COMIDA

BEN IAN I. LOPEZ

BAGAWANG ELEM. SCH.

PANDAN WEST DISTRICT

RHEA E. EUSEBIO

BEN IAN I. LOPEZ BAGAWANG ELEM. SCH. PANDAN WEST DISTRICT JEANALYN D. IBATUAN J

BIANCA C. ANTONIO PALAWIG ELEM. SCH. SAN ANDRES EAST DISTRICT JANOR ELWIN T. TABLIZO

BIANCA C. ANTONIO PALAWIG ELEM. SCH. SAN ANDRES EAST DISTRICT LUCILET. ZAFE

CHANDA L. SOLIVERES SAN ANDRES CENTRAL ELEM. SCH. SAN ANDRES EAST DISTRICT RHEAF. CASTILLO

CHRISTIAN V. BELCHEZ HAWAN ILAYA ELEM. SCH. VIRAC SOUTH DISTRICT CHERRY MAE R. BENAVIDEZ

CHRISTINE JOY A. GARCIA DARIAO NHS CARAMORAN NORTH DISTRICT JUDITH Z. SALES

CRISPEN S. DELEN IYAO ELEM. SCH. CARAMORAN SOUTH DISTRICT CHARMAINE KAYE A. MAGDAHONG
|CRISSANDRA A. GUEVARRA CARAMORAN CENTRAL ELEM. SCH. CARAMORAN NORTH DISTRICT SARAH D. GURROBAT

|
CRISTY P. TANTEO

]SAN JUAN ELEM. SCH.

SAN MIGUEL SOUTH DISTRICT

RIALIN B. TINDUGAN

: Scanned with !
i & CamScanner’;


https://v3.camscanner.com/user/download

DELFIN T. DE LEON JR. Il !OBl INTEGRATED SCH. ECARAMORAN SOUTH DISTRICT KAREEN MAE T. MIRARAN ,
—— |

DIVZON L. SOMIDO iSOGOD SIMAMLA ELEM. SCH. VIRAC NORTH DISTRICT MARJORIE T. CATINOY ',
EARL KEVIN V. VILLAREY ‘LOURDES ELEM. SCH. PANDAN EAST DISTRICT LYDIA . BIEN
ELMAV. PITAJEN CODON NHS SAN ANDRES WEST DISTRICT REY P. VARGAS
ENALYN T. TESORERO GENITLIGAN ELEM. SCH. BARAS NORTH DISTRICT EMMAYV. DAYAWON
ENALYN T. TESORERO GENITLIGAN ELEM. SCH. BARAS NORTH DISTRICT ANNABEL T. DELOS REYES
ENALYN T. TESORERO GENITLIGAN ELEM. SCH. BARAS NORTH DISTRICT RODEL A. REYES
ENALYN T. TESORERO GENITLIGAN ELEM. SCH. BARAS NORTH DISTRICT CHEERELYN T. ROJAS
ENALYN T. TESORERO GENITLIGAN ELEM. SCH. BARAS NORTH DISTRICT ELLA S. TATAD

“|[ENALYN T. TESORERO GENITLIGAN ELEM. SCH. BARAS NORTH DISTRICT MARIBETH F. TORRES
ENALYN T. TESORERO GENITLIGAN ELEM. SCH. BARAS NORTH DISTRICT IRENET. VILLAMOR
ERICA MAE T. VALENZUELA PURARAN ELEM. SCH. BARAS NORTH DISTRICT LILYBETH T. GUALBERTO
ERICA MAE T. VALENZUELA PURARAN ELEM. SCH. BARAS NORTH DISTRICT BERNADETTE O. IGNACIO
ERICA MAET. VALENZUELA PURARAN ELEM. SCH. BARAS NORTH DISTRICT ALLAN B. PAMPLONA
SORRERA, EVANELL RHEY M SUMMIT ELEM. SCH. VIGA WEST DISTRICT GINALYN O. DORADO

SORRERA, EVANELL RHEY M =‘SUMMIT ELEM. SCH. VIGA WEST DISTRICT WENDY N. TANON
LORIE JANE V. TARIN POROT ELEM. SCH. PANDAN EAST DISTRICT MARIBEL S. BERNARDO

\

\

\
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FLORIE JANE V. TARIN

FLORIE JANE V. TARIN

POROT ELEM. SCH.

POROT ELEM. SCH.

PANDAN EAST DISTRICT

PANDAN EAST DISTRICT

MARICAR |. CABALLERO

SONIA C. CAMACHO '

HANNAH VICTORIA MOLINA DORORIAN NHS |GIGMOTO DISTRICT ANTONETTE C. CENON ‘
—
JASMIN JAY M. BENAVIDEZ IBALITE ELEM. SCH. |VIRAC SOUTH DISTRICT CATHERINE M. BUENDIA i
! \
JASON O. OLIVEROS ’PANDAN CENTRAL ELEM. SCH. gPANDAN WEST DISTRICT ROSALIE S. ARAOJO l
JASON O. OLIVEROS 'PANDAN CENTRAL ELEM. SCH. ;PANDAN WEST DISTRICT CRISTINE D. BERNARDINO ‘;.
JEAN FLOR Q. CESTINA |JUAN M. ALBERTO MEMORIAL ELEM. SCH. VIRAC NORTH DISTRICT SHEENA LINN D. FLORES ;
JESALVE E. BARCETA LUMABAO ELEM. SCH. ‘PANDAN WEST DISTRICT ROSEMARIE T. VARGAS
JESSICA A. ALCANTARA ANTIPOLO NHS VIRAC SOUTH DISTRICT LUIS KARLO T. AVILA
“|[JESSICA A. ALCANTARA ANTIPOLO NHS VIRAC SOUTH DISTRICT CHRISTINE MAY P. BRILLANTES
JESSICA A. ALCANTARA ANTIPOLO NHS VIRAC SOUTH DISTRICT IMEE O. CAMU
JESSICA A. ALCANTARA ANTIPOLO NHS VIRAC SOUTH DISTRICT RENZ D. REYES
JESSICA A. ALCANTARA ANTIPOLO NHS VIRAC SOUTH DISTRICT LITO D. SANTELICES
JETHRO M. TORRENTE CODON ELEM. SCH. SAN ANDRES WEST DISTRICT CHINLY RUTH A. VILLANUEVA
JINKY T. SERDUAR SAN JOSE NHS VIGA WEST DISTRICT MARK AARON G. TAMUNDONG
JUANITO P. TORRES MACUTAL ELEM. SCH. BARAS SOUTH DISTRICT JUANITAV. NERY
\\{LIET P. ONAN MINTAY ELEM. SCH. BATO EAST DISTRICT BRYAN T. BARBA
\

\

\
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JULIET P. ONAN

'MINTAY ELEM. SCH.

BATO EAST DISTRICT

ANNIET. PARAGAS

KAREN H. CAMACHO

'SAN MARCOS ELEM. SCH.

}SAN MIGUEL NORTH DISTRICT

JANE T. TATUALLA

l
|

QARIA AIMEET. TAPAR

KRISTINE U. TORRES ;MAGSAYSAY ELEM. SCH. VIGA EAST DISTRICT MARVIC A. FRANCISCO
LENETTE R. SOLEDAD J}PANANAOGAN ELEM. SCH. BATO EAST DISTRICT AGNEST. DOBLON
LENETTE R. SOLEDAD PANANAOGAN ELEM. SCH. BATO EAST DISTRICT JUDITHT. BERNAL
LENETTE R. SOLEDAD PANANAOGAN ELEM. SCH. BATO EAST DISTRICT MARICEL B. TABUZO
LENETTE R. SOLEDAD PANANAOGAN ELEM. SCH. BATO EAST DISTRICT JOAN C. TEMPLONUEVO
LENETTE R. SOLEDAD PANANAOGAN ELEM. SCH. BATO EAST DISTRICT TECHIE P. TERRAGO
LEO CASQUEJO PANIQUIHAN ELEM. SCH. BARAS SOUTH DISTRICT JOSIE T. VALERIO
*|LEO CASQUEJO PANIQUIHAN ELEM. SCH. BARAS SOUTH DISTRICT ANNALIZA D. VARGAS
MA. DOLORES T. CERDON PALTA NHS VIRAC SOUTH DISTRICT ANITAT. BUENDIA
MA. DOLORES T. CERDON PALTA NHS VIRAC SOUTH DISTRICT JOSEPHINE D. TORRES
MABEL S. PAGAL INALMASINAN ELEM. SCH. CARAMORAN SOUTH DISTRICT NORMAB. ALANO
MABEL S. PAGAL INALMASINAN ELEM. SCH. CARAMORAN SOUTH DISTRICT MYCHEL S. MALATE
MABEL S. PAGAL INALMASINAN ELEM. SCH. CARAMORAN SOUTH DISTRICT RHENALYN C. SABIDO
MABEL S. PAGAL INALMASINAN ELEM. SCH. CARAMORAN SOUTH DISTRICT JANEL B. TRINIDAD
CARAGUMIHAN ELEM. SCH. BARAS SOUTH DISTRICT DIGNAT. TESORERO

\
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MARIA AIMEE T. TAPAR CARAGUMIHAN ELEM. SCH. BARAS SOUTH DISTRICT JUVY R. CLIMACO
;IARICEL T. ;O_RALES o o :;’;AGAN ELEM. SCH. 7 - A‘S;Nih;lGiugl;;i 7DIST?RIC1T - \M:i;;;l:T ;';R;!ENA R
‘ S
MARICHU P. VALEZA TILOD ELEM. SCH. %BARAS SOUTH DISTRICT MARIVIC M. BOZAR
MARICHU P. VALEZA TILOD ELEM. SCH. BARAS SOUTH DISTRICT SHIELA D. RAMOS
MARY ANN O. PEREYRA BATALAY ELEM. SCH. ‘BARAS NORTH DISTRICT EDCEL A. BARRAMEDA
MICHAEL FERNANDEZ PALUMBANES ELEM. SCH. CARAMORAN NORTH DISTRICT ARABELLE S. ABLE
MICHAEL FERNANDEZ PALUMBANES INTEGRATED SCH. CARAMORAN NORTH DISTRICT ANALIZAS. INTERNO l
MICHAEL FERNANDEZ PALUMBANES INTEGRATED SCH. CARAMORAN NORTH DISTRICT RONALD Z. YUSORES |
MICHAEL FERNANDEZ PALUMBANES INTEGRATED SCH. CARAMORAN NORTH DISTRICT ELMA D. ZAPE
-|MICHAEL FERNANDEZ PALUMBANES INTEGRATED SCH. CARAMORAN NORTH DISTRICT MARICRIS D. BAO
HAZEL MANLANGIT PUTING BAYBAY ELEM. SCH. SAN ANDRES WEST DISTRICT SUZETTE C. CLAVO 1
IVAN BEGINO GIGMOTO CENTRAL ELEM. SCH. GIGMOTO DISTRICT JESSICA S. OGALESCO
EUGENE OLIVEROS MACULIW COMMUNITY SCH. PANGANIBAN DISTRICT CARINA C. PASUENGOS
ALYSSA JOY BAGADIONG SIMAMLA ELEM. SCH. VIRAC NORTH DISTRICT MA. CHELLE C. TRASMANO
LUMEN REYLAND PANGANIBAN CENTRAL ELEM. SCH. PANGANIBAN DISTRICT EMMAT. CEBALLO
LEANDRO | VERCELES SR NHS PANDAN EAST DISTRICT FRANKIET. TEVAR
|
l CARAMORAN SCH. OF FISHERIES CARAMORAN SOUTH DISTRICT JOY D. TABIOS
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REYSHELLE B. TESORERO

PARAISO-A ELEM. SCH.

REYSHELLE B. TESORERO

|

PARAISO-A ELEM. SCH.

SAN MIGUEL NORTH DISTRICT

JENNY T. AMARO

SAN MIGUEL NORTH DISTRICT

GRETCHEN T. TARNATE

REYSHELLE B. TESORERO

PARAISO-A ELEM. SCH.

SAN MIGUEL NORTH DISTRICT

LIEZL B. TEVES

REYSHELLE B. TESORERO

PARAISO-A ELEM. SCH.

SAN MIGUEL NORTH DISTRICT

SARAH MARIE T. TINDUGAN

SARAH JANE B. MURILLO

SAN ROQUE ELEM. SCH.

VIGA WEST DISTRICT

MERCY O. DE LEON

SARAH JANE B. MURILLO

SAN ROQUE ELEM. SCH.

VIGA WEST DISTRICT

JANICE T. ODIAMAN

SARAH JANE B. MURILLO SAN ROQUE ELEM. SCH. VIGA WEST DISTRICT ELIZABETH T. VILLAREY
SARAH JANE B. MURILLO SAN ROQUE ELEM. SCH. VIGA WEST DISTRICT CECILE C. ALANO
VENERACION V. CALDERON SUCHAN ELEM. SCH. BAGAMANOC SOUTH DISTRICT JONALAINE V. BRILLO
YVES RAY S. BONAYON ABIHAO ELEM. SCH. BARAS SOUTH DISTRICT ANDRES JR. G. TANAEL

*Please disregard if you submitted your documents before June 3, despite your inclusion on the current list.
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