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No. _
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ADVISORY TO DIVISION MEMORANDUM NO. 730 s. 2026 ALTERNATIVE
LEARNING SYSTEM (ALS) END-OF-SCHOOL YEAR RITES SY 2025-2026

To:

Assistant Schools Division Superintendent

Chief Education Supervisors
Education Program Supervisors

Division ALS Focal Person

Public Schools District Supervisors
Education Program Specialists I - ALS

ALS Teachers
All Others Concerned

il In reference to Division Memorandum No. 730, s. 2026, dated July 2, 2026,
titled “Alternative Learning System (ALS) End-of-School-Year Rites SY 2025-2026,” to
be held on July 14, 2026, this Office informs all concerned that the following
personnel are hereby assigned to the respective Working Committees, to wit:

COMMITTEE IN-CHARGE TERMS OF REFERENCE (TOR)
Thanksgiving Mass Alona Tio - Coordinate with the officiating
Caramoran priest and parish office.
North & South - Prepare the venue and liturgical
Districts materials.

Organize readers, offertory
participants, choir, and other Mass
participants.

Ensure the smooth and solemn
conduct of the Thanksgiving Mass.
- Coordinate the transition from the
Mass to the graduation program.
Program Layout, Charles T. Prepare and finalize the program
Printing and Perez Jr. flow.
distribution *Design, print, and distribute the
By districts event program.
SDO *Ensure accuracy of names, awards,
and sequence of activities.
Powerpoint ITO e Program for Preliminaries
Presentation for LED John Bryan Laguda e Collect picture of passers
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Charles T. Perez Jr. e Prepare slide decks for

Documentation & Aljay T. Terrazola preliminaries, graduates,

photo/video coverage | Marilou T. Sarmiento awardees, acknowledgments,

and closing presentations.

Technical and Audio- e Ensure smooth presentation

Visual Committee G e Serem Oy,

¢ Provide and manage sound

Multi-media system and LED wall.

presentation e Ensure uninterrupted audio-

(preliminaries, visual presentations.

awardees) e Coordinate with slide

presentation operators.

Documentary SDO e Prepare all documentary

requirements & requirements for pre-audit.

Invitation ~ Letter *Draft and send invitation letters to

to guests from the Regional Office (RO),

Guests (BAE & RO) Bureau of Alternative Education

(BAE), MLGU, BLGU, and other
stakeholders.

eManage RSVP and guest
confirmations.

Venue Preparation, Hermes » Design and install venue

Decoration, and Magtangob & decorations. Prepare seat plan

Seating Arrangement | Zone 1 & 2 and floor layout.

Committee « Ensure proper arrangement of
stage, seating, and venue
facilities.

Backdrop and Event Rolly T. + Design and install welcome

Branding Committee Valatero tarpaulins and backdrop.

Panganiban » Ensure compliance with DepEd

District branding and event theme.
Sound system/LED Charisse T. e Coordinate
wall Dela Rosa ,canvass to

Baras North & supplier In

South charge sound

flow

By CLCs  Prepare, print, and distribute
Certificates: Certificates of
Completion / Graduation Completion/Graduation.
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» Ensure accuracy of names and

signatures.

Certificate of San Miguel + Prepare Certificates of
Recognition/Appreciation | South & North Recognition, Appreciation, and
/Appearance Districts Appearance.
» Ensure accuracy of names and
signatures.
Completeness
Protocol, San Andres Arrange arrival and send-off of
Transportation, and | East & West guests.
Guest Relations | Districts Provide service vehicles for visitors
Committee /PSDS’s and VIPs.
Coordinate protocol requirements
and guest assistance.
Bring lei and welcome tarp
Assist guest to and from
accommodation
Transportation by CLCs Arrange transportation of learners
(learners) to and from the venue.
Coordinate schedules and
attendance.
Lei and Graduation Marilou T. Procure and distribute leis and
Accessories Committee | Sarmiento other graduation accessories.
Bato East & Ensure timely distribution before

West Districts

the ceremony.

Awards & Recognition | Baras North & Procure and prepare medals,
(medals for learners) South plaques, and awards.

Districts Prepare list of awardees and

EPSAs recognition materials.
Tokens & Souvenir Gigmoto Procure and prepare tokens for
(for Guests) District guests and speakers.

/PSDS’s Ensure proper presentation

during the program.

Food & catering (A.M. | By Manage meals and snacks for
snacks) for passers & | Municipality learners and guardians.
guardians) Coordinate meals for guests,
Food & Catering for Bagamanoc visitors, and WOI‘IdIlg committees.
guests/visitors (P.M. North & South Monitor food distribution and
snacks & dinner) Districts catering services.
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Venue &
Accommodation

Charisse Dela
Rosa

Judy Mae de
Mesa

Virac North &
Virac South
Districts

Secure venue and accommodation
requirements.

Coordinate with venue
management and lodging
providers.

Check chairs , tables , others

Ushers and Usherettes
Committee

Pandan East &
West Districts
Zone 3

Assist guests, learners, and
participants. Manage registration
and seating assignments

Program Management Committee

Master of Ceremonies
(MC)

Jan Michael Villacorta
Dominic Olonan
Maricris Tumpang
Rosalie Araojo

Facilitate the smooth flow of the
program.

Coordinate with all committees
and speakers.

Music Director

Charisse dela

Prepare and supervise musical

Rosa numbers. Coordinate audio
Teodoro requirements and performances.
Boarao
Stage & Floor Hermes T. Manage stage movements and
Director Magtagnob/Charisse cueing. Ensure smooth
Dela Rosa Virac North | transitions throughout the
and South ceremony.
Districts
Rehearsal Hermes Organize and conduct rehearsals.
Magtagnob Ensure all participants
Virac South understand program protocols
All trs and sequence.
Signage & labeling Zone 1&2 Prepare labels for tables, seats,

guest areas, registration desks,
and other designated spaces.
Name of guests, area for parents
ete;

Install directional and
informational signages within the
venue.
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* Install directional and
informational signages within the

venue.

Finance & Division ALS e Monitor budget utilization.

procurement Focal Person ¢ Facilitate procurement and
EPSAs liquidation of expenses.

* Ensure compliance with
government accounting and
auditing rules.

2. The different committee members shall assist the respective committee
chairpersons in the planning, preparation, coordination, and execution of their
assigned duties before, during, and after the activity.

3. Billeting schools that can accommodate participants beginning July 14,

2026, are listed below. All billeted participants are advised to bring/provide their own
beddings.

e Taytay Elementary School
JMAMES

4. Personnel who will render services on Saturday and Sunday in connection
with the activity shall be granted the corresponding Compensatory Time-Off Credit
(CTOC), subject to existing DepEd rules and regulations.

9. Other provisions in the previous memorandum shall remain in effect.

6. For information, guidance and compliance.

Assistant Schools|Division Superintendent
OIC, Schools Division Superintendent

CID/abc
7/6/2026
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