|

Mv--—-ll

'\“ NG .

D.opEd-Division of Catanduancs % %
P 2

RECORDS SECTION

RE L AS E m ' l\cpublﬂ;z:.n.u;iljilipinm!

S

Ragawaran ng Edukagpon

No.
,9,,;9 “JUL 20% . 7 1 REHIYON V (BIKOL)

TANGGAPANG PANSANGAY NG MGA PAARALAN NG CATANDUANES

July 9, 2026

DIVISION MEMORANDUM
No. A1 s. 2026

ACCEPTANCE OF APPLICATIONS FOR SCHOOL ADMINISTRATION POSITIONS
(ELEMENTARY & JUNIOR HIGH SCHOOL)

TO: Assistant Schools Division Superintendent
CID and SGOD Chiefs and Personnel
Public Schools District Supervisors
Elementary and Secondary School Heads
All Others Concerned

1. The DepEd Schools Division Office of Catanduanes announces the acceptance of
applications for School Administration positions from July 9, 2026 until 11:00 AM of
July 20, 2026:

2. The vacancies are the following:
o : Sal No. of
Position Title Gr:cllz Level Vacancy

School Principal I | 20 | Elementary 3
19 Elementary 32
b Panganiban National High School 1
schaol Erincipal I Dariao National High School 1
Obi Integrated School 1
Sicmil Integrated School 1

3. Promotion whether through reclassification or natural vacancy shall be

required to go through any of the positions within the career stage before
advancing to any positions in the next higher career stage.

4. Master Teachers and Head Teachers who are NASH passers with a competency
level that meets the PPSSH standards in three (3) and four (4) domains and
NQESH/Principal Test passers who meet the minimum qualification standards for
School Principal I, are eligible to apply.

5. Qualified applicants for School Principal I who have submitted applications for
reclassification per Division Memorandum No. 447 s. 2026 are automatically considered
applicants. They may submit additional documents on or before the set deadline.

6. Applicants are required to register in the link
https://tinyurl.com/AppLinkforSchlAdmin26 and a printed copy of their
registration must be included in their application documents. Applicants should provide
complete details of their personal information, education, training, experience, and
eligibility on the link based on their submitted documents. Only applicants who
registered in the link and submitted complete hard copies of documents in the Schools
Division Office- Records Section on the set deadline will be considered as official
applicants.
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6.

All interested qualified applicants shall submit their documents to the Personnel

Section thru the Records Section in orange folder.

Documents must be fastened on the left side with Table of Contents arranged

from letter A to letter N as indicated below. To facilitate the evaluation process, labels
(index tabs) using A to N are requested:

sy

A |
B

BASIC DOCUMENTARY REQUIREMENTS

Letter of Intent addressed to the Schools Division Superintendent

Duly accomplished CSC Form 212 (Revised 2025) with latest passport size ID picture,
duly sworn before any public officer authorized to administer oath and Work
Experience Sheet (if applicable), download the form at

https:/ /bit.ly/Appointment_Forms

Clear photocopy of valid and updated PRC License/ID (if applicable)

Clear photocopy of Civil Service Commission Board Rating/Certificate of
Eligibility/Report of Rating

Clear photocopy of Transcript of Records (TOR) for baccalaureate degree,and post
graduate degree (if applicable)

Clear photocopy of Certificate/s of training attended within the last 5 years with
summary table, arranged by year from most recent (if applicable)

Clear photocopy of Service Record/Certificate of Employment/Contract of Service (if
applicable)

Clear photocopy of Latest Appointment (if applicable)

—

Clear photocopy of Performance Rating covering one (1) complete performance cycle
acquired in the current or latest position

Checklist of Requirements and Omnibus Sworn Statement in the Certification on the
Authenticity and Veracity (CAV) of the documents submitted and Data Privacy Consent
Form (Annex C) duly sworn before any public officer authorized to administer oath
~ download @ bit.ly/Annex_C

OTHER DOCUMENTS (Refer to DepEd Order No. 7 s. 2023 and DepED Order No. 21, s. 2024)

K | Outstanding Accomplishment if any
¢ Awards and Recognitions
e Research and Innovation
¢ Membership in National Technical Working Groups (TWGs) or Committees
e Resource Speakership/Learning Facilitation
s NEAP Accredited Learning Facilitator
L | Application of Education (relevant intervention that is directly applicable to the
functional unit where the position applied for is lodged), if any
e Action Plan approved by the Head of Office
e Accomplishment Report verified by the Head of Office
o Certification of the utilization /adoption signed by the Head of Office
M | Application of Learning & Development, if any
e Certificate of Training that is aligned with the Individual Development Plan
(External applicants must submit a certification from the HR of their current or
previous employer stating that the L&D intervention is aligned with the tasks of
the applicants)
e Action Plan/Re-Entry Action Plan
e Accomplishment Report with a certification that the L&D was used/adopted by
the Office
N | Clear copy of NASH/NQESH Rating (for School Principal I applicants only) _J
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i Applicants who failed to submit complete mandatory documents (A to J of the
basic documentary requirements) on 11:00 AM of July 20, 2026 shall not be included
in the pool of official applicants. No additional documents shall be accepted after the

deadline.

8. The applicant assumes full

responsibility and accountability for the
completeness, authenticity and veracity of the documents submitted, as evidenced by
the Omnibus Sworn Statement, duly signed by the applicant. Any false and fraudulent
document submitted shall be grounds for disqualification and shall cause the filing of
administrative or criminal case/s against the applicant concerned.

9. The Qualification Standards and Criteria and Point System for School
Administration per DepEd Order No. 19, s. 2025 and DepEd Order No. 7 s. 2023 are as

follows:

Position SG Education Experience Training Eligibility
School 19 | Master’s 5 years | 32 hours of | RA 1080, as
Principal I degree in | teaching training in | amended

Education, or | experience any of or a | (Teacher)
Educational and 1 year | cumulative of
Management, | relevant the following:
or Educational | experience in | Curriculum,
Leadership; or | any of the | Pedagogy,
Master’s following: School
degree in | learning area | Management
relevant coordination, |and
learning area | subject area | Operations,
with at least 9 | supervision, Instructional
units in | school Leadership
Management | management | acquired
and within the last
operations, S years
instructional
supervision
School 20 | Master’s S years | 32 hours of | RA 1080, as
Principal II degree in | teaching training in | amended
Education, or | experience any of or a | (Teacher)
Educational and 2 years | cumulative of
Management, | experience in |the following:
or Educational | school Curriculum,
Leadership; or | management | Pedagogy,
Master’s and School
degree in | operations Management
relevant and
learning area Operations,
with at least Instructional
12 units in Leadership
Management acquired

within the last
S years
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Criteria School Administration Position
(points)
a. Education 10
b. Training 10
c. Experience 10
d. Performance 25
e. Outstanding Accomplishment 10
f. _Application of Education 10
g. Application of Learning and 10
Development
h. Potential (Written Exam, BEI) 15
10. Only relevant Education, Training and Experience that exceeds the minimum-

qualifications of the CSC approved- Qualifications Standards shall be given points.
Training must be earned after the last promotion but within the last five (5) years.

11.  All official applicants in the pool shall be assigned an application code to ensure
objectivity and integrity of the process and to protect the identity of the applicants when
posting the results

12.  Notice of Initial Evaluation Result for Qualified and Disqualified applicants will
be notified through email.

13: The schedule of activities are as follows:

Person/s
Date and Time Activities Venue Committee | Participants
Responsibl
e
July 20 2026 (8:00AM | Deadline of Records Records Interested
— 11:00AM) Submission of Section Officer Applicants
Application letter
with relevant
documents
July 22-23, 2026 Initial Evaluation | SDO HRMO, HRMO,
(8:00AM-5:00PM) of Documents Terrace HRMPSB HRMPSB
Secretariat | Secretariat
To be announced Written Test and SDO HRMPSB Qualified
Work Sample Test | Terrace Secretariat | Applicants
To be announced Document SDO HRMPSB Qualified
Evaluation & Terrace Applicants
Behavioral Event
Interview
To be announced Release of SDO HRMPSB
Comparative Secretariat
Assessment
Result-Registry of
Qualified
Applicants
14. During the document evaluation, qualified applicants must be ready with their

original documents for verification purposes.
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