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July 15, 2026
DIVISION MEMORANDUM

No. 787 s. 2026

DATA SUBMISSION ON AWARDS, REWARDS, AND RECOGNITION

To 1 Assislanl Schools Division Superintendent
Chief Education Supervisors
Public School District Supervisors
Public Elementary and Secondary School Heads
All Others Concerned

1. In reference to Regional Memorandum No. 0908 s. 2026, titled; “Data Submission
on Awards, Rewards, and Recognition”, this Office respectfully requests all School Heads
to submit updated data on awards, rewards, and recognition received by students,
teaching personnel, school heads, and non-teaching personnel from SY 2023-2024, SY
2024-2025, SY 2025-2026. The required information shall be submitted using the
designated links provided hittps:/forms.cloud.microsoft/r/xXN8rXpg4Vy .The deadline for
submission is set on or before July 20, 2026. Timely compliance is highly encouraged
tu ensure the consolidation of accurate and compirehensive records [or Division reporting
and recognition purposes.

2. The submitted data shall serve as the official Division database and will be utilized
as a primary reference for reportorial requirements, nominations, recognition programs,
accomplishments reports, and other personnel management and organizational

development initiatives of the Division Office.

3. For dissemination, guidance, and strict compliance,

MA. JEAI&Q/ABAYON

Assistant Schools Division Superintendent
Officer-In-Charge
Office of the Schools Division Superintendent
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6 July 2026

REGIONAL MEMORANDUM
No. neog§ 2026

DATA SUBMISSION ON AWARDS, REWARDE AND RECOGNITION

To : Assistant Regional Director
Schools Division Superintendents
Assistant Schools Division Superintendents
Public Schools District Supervisors
Public Elementary and Secondary School Heads
Public Elementary and Secondary School Teachers
Functional Division Chiefs
Assigned Focal Person In-charge for R & R
All Others Concerned

1. The Human Resource Development Division (HRDD), through the Rewards
and Recognition Secretariat, hereby requests the submission of updated and
consolidated data on awards, rewards, and recognition received by students,
teaching personnel, school heads, and non-teaching personnel from all Schools
Division Offices (SDOs) and Functional Divisions of the Regional Office. The data
shall be submitted through the designated Schools Division Office Human Resource
Focal Person or the assigned Rewards and Recognition Focal Person of each
Functional Division, using the attached Data Submission Template on Awards,
Rewards and Recognition (Enclosure No. 1) in Excel Format. The submitted data
shall serve as the official Regional database and reference for reportorial
requirements, nominations, recognition programs, accomplishment reports, and
other personnel management and organizational development initiatives of the
Regional Office.

2. To lacilitate the establishments of a comprchensive Regional database on
awards, rewards, and recognition, all Schools Division Offices and Functional
Divisions are hereby directed to accomplish the attached Data Submission Template
on Awards, Rewards and Recognition (Enclosure No.1) and submit the duly signed
and approved consolidated report, together with supportmg documents to Human
Resource Development Division email [oddcovadensd cov pli or o the Reglonal
Focal Person on Rewards and Recognition email jinlov.v tadeped.gov.ph. on or
before 31 July 2026.

3. The submitted report shall be certified correct by the designated Rewards and
Recognition Focal Person and duly reviewed by the Chief of the Schools Governance
and Operations Division (SGOD) or the Functional Division Chief, and approved by
the Schools Division Superintendent or the Functional Division Chief, as applicable.
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4. Immediate dissemination of and strict compliance of this Memorandum is
desired.

GILB b SAD
Regional Director

Encls: As stated to be indicated in the Perpetual Index
under the following subjects:
Awards, Rewards and Recognition
Searches

HRDD NEAP R/smn/jav
07/06/2026
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ENCLOSURE NO. 1

DATA SUBMISSION TEMPLATE ON AWARDS, REWARDS AND RECOGNITION FOR
THE LAST THREE (3) SCHOOL YEARS

SCHOOL YEAR 202_ to 202__

Name of SDO:

A. AWARDED STUDENTS

T || Name ) i Sponsoring e tinetion |
Name of Distinetion
Award Level A of School Award/ Agency/Organization Date Awarded Veauc of /Rank/Cat Documentary
wovatd Recapnition / Avarding ero Evidence
e £n Inatitution gory
|[ntemational || J I I I I
[National I | |l I I It I
[Regional | || | i I I | it ]
B. AWARDED TEACHING PEREONNEL
Award N::;u Positi}|Sch 5:1*:" Nume of Ags lg‘:mg iz} Dat v f || Distinction/Rank
AT o3 o ency/Organ ate enue o ction
Level || Awar| omn ol D’:::i Awar;lt,;ﬁeco; ation /Institutio}| Awarded || Awarding /Category Documentary Buidence
dee Office e n
Inlermuat —
onal L N oy
s i — _:_][_____“ — _”__ 7 “ “ L e ][ - i —
Regional L | | I I I I I
C. AWARDED SCHOOL HEADS
Name of Sponsorin ol
Award Level Name of |[Poslt Sehool gf‘:":;:'; Awazd f i&cnq/ s Date Venue of Dhgdl:ifn’ Documecntary
Awardee || ion Offic Recognitio || Organization/ | Awarded | Awarding Cat n Bvidence
© n Institution || || Lategory
International | N I I L
National L] I | | I |
Regiomal [ [ [ ] ] I 1 | |




D. AWARDED NON-TEACHING PERSONNEL

Schools
N £ fice/ !gig,::? Name of || Sponsoring . Diatineti
wme o Office Agency/Org|| Date |[Venue of || on/Ran ] Documentary
Award Level Awnrdes Position School Regional Award/ anization /1| Awarded| Awarding|| k/Categ Evidence
Office Recognition
nstitution ory
Functional
e Division
Intcriational
National
Regional
Certification
Prepared by:

Rewards and Recognition Focal Person

Reviewed by:

Chief, SGOD / Functional Division Chief

Approved by:

Schools Division Superintendent



