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DIVISION MEMORANDUM
No. 79%s. 2026

ADDENDUM AND CORRIGENDUM TO DIVISION MEMORANDUM
NO. 789, S. 2026 RE: CONDUCT OF CLASSROOM OBSERVATION (COI),
PORTFOLIO ANNOTATION (NCOI), AND COMPARATIVE ASSESSMENT FOR
QUALIFIED APPLICANTS FOR RECLASSIFICATION (FY 2026)

TO: Assistant Schools Division Superintendent
CID and SGOD Chiefs and Personnel
Public Schools District Supervisors
Elementary and Secondary School Heads
All Others Concerned

1. Relative to Division Memorandum No. 789, s. 2026 titled “Conduct of Classroom
Observation (COI), Portfolio Annotation (NCOI), and Comparative Assessment for
Qualified Applicants for Reclassification (FY 2026), please be informed of the following
corrections and additional information:

a) For Zone 3 (Panganiban, Viga and Bagamanoc) and Zone 4 (Caramoran & Pandan):

Activity Zone From To
COMPARATIVE ASSESSMENT | Zone 3 July 27-28, 2026 | July 28-29, 2026
Zone 4 July 27-28, 2026 | July 27 & July
29, 2026
FINALIZATION OF UNOFFICIAL | Zone 3 July 29, 2026 July 30, 2026
CAReER (duly signed by the Zone 4 July 29, 2026
HRMPSB Sub-Committee)
SUBMISSION OF UNOFFICIAL | Zone 3 July 30, 2026 July 31, 2026
CAReER & APPLICATION Zone 4 | July 30, 2026
DOCUMENTS OF APPLICANTS

b) Correction on applicant entries:

POSITION
NO. NAME DISTRICT APPLIED Remarks
1 | TEJADA, GERMAN JR. GIGMOTO TEACHER VI | YoF h‘°l‘;;‘::“ in the
2 | SOLSONA, RUBY T. VIRAC NORTH TEACHER VI | FoF ““’l‘;i‘::’“ in the
. BAGAMANOC / P ACH For removal in the
3 | RAMIREZ, ROMEO JR V. i e | TEACHER YV e
" BAGAMANOC / ; ; For removal in the
4 | BAUTISTA, MONICA G. L e TEACHER V | v
For transfer in the
6 | BERNARDO, MA. JEYA T. SAN MIGUEL TEACHER V list of Caramoran
' NORTH
S South
7 | SOLSONA, YVONNE IRENE M. CODON NHS TEACHER II Teacher III
3. Applicants who intend to retain their points in Classroom Observation (COI), and

Portfolio Annotation and BEI (NCOI) must submit a letter of intent indicating the
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retention of points and the date when the COI and NCOI were conducted, it is reiterated
that the COI and NCOI shall be valid only for onc (1) year, reckoned from the date of the
conduct of the COI and NCOI.

A letter of intent addressed to the OIC-Schools Division Superintendent shall be
submitted to the respective Public Schools District Supervisor and attached to the
applicant’s application documents.

4. Qualified applicants listed per DM No. 789 s. 2026 who were transferred after
applying for reclassification shall perform their COI and NCOI in their current school
assignment/district.

5. All Non-Teaching Personnel in their respective Districts/Municipalities are
hereby designated as additional members of the Sub-Committee Secretariat.

5. All other provisions stated in Division Memorandum No. 789, s. 2026 shall
remain in effect.

6. For information, immediate and wide dissemination, guidance and compliance.

MA. JE T. ABAYON
Assistant Schools Division Superiltendent
OIC, Office of the Schools Division Superintendent
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