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DepLd-Division of Catanduanes |

RECORDS SECTION Republika ng Pilipinas

RE

ASER Ragawaran ng Edukagyon

REHIYON V (BIKOL)
NGGAPANG PANSANGAY NG MGA PAARALAN NG CATANDUANES

July 29, 2026

DIVISION MEMORANDUM
No. ¥2C s. 2026

ONLINE SUBMISSION OF MONTHLY PAYROLL WORKSHEET (FORM 7) FOR
PRE-SCHOOL, INSULAR AND GENERAL MANAGEMENT & SUPERVISION
(STATION CODES- 092, 093 AND 095)

TO: Assistant Schools Division Superintendent
CID & SGOD Chief and Personnel
OSDS Unit Heads and Personnel
Elementary & Secondary School Heads
All Others Concerned

1. Relative to the preparation of Monthly Payroll Worksheet (Form 7) for Pre-
School, Insular and General Management & Supervision (Station Codes - 092, 093
and 095), all concerned Administrative Officer II are advised to accomplish the
template through https://tinyurl.com/MonthlyForm7Template and upload
both the soft copy and the duly signed clear scanned copy via
https://tinyurl.com/MonthlyForm7Upload

2. The online submission for the June 2026 payroll shall be on or before 5:00
PM of July 30, 2026. Beginning with the July payroll and onwards, the deadline
shall be on the Stt day of the succeeding month.

3. Administrative Officers are reminded to submit accurate payroll
requirements on or before the set deadline.

4. For information, guidance and strict compliance.

MA. T. ABAYON
Asst. Schools Division Superintegdent
OIC, Office of the Schools Division Superintendent
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