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DIVISION MEMORANDUM

No. 522 s. 2026

ONLINE BASIC OCCUPATIONAL SAFETY AND HEALTH (BOSH) COURSE

TO : OIC-Assistant Schools Division Superintendent
Chief Education Supervisor
Education Program Supervisors
Public Schools District Supervisors
Elementary and Secondary School Heads
All Others Concerned

1. Attached is the Letter of Invitation from ACTSAFE Health and Environment
Corp. a DOLE-OSHC Accredited Safety Training Organization, will be conducting
an Online Basic Occupational Safety and Health (BOSH) Course exclusively for
government employees. The training aims to equip participants with the knowledge
and skills necessary to identify workplace hazards, implement appropriate control
measures, and promote a safe and healthy working environment.

2. Attendance in this activity shall be on voluntary basis.

3. For dissemination.

MA. J T. ABAYON
Assistant Schools Division Superintendent
Officer-In-Charge
Office of the Schools Division Superintendent

@ San Roque, Virac, Catanduanes

¢ 052-8114036 /09623505374

& catanduanes@deped.gov.ph

@ www.depedrovcatanduanes.com / www.catanduanes.deped.gov.ph
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121 JMK BLDG., West Avenue, Bungad. Quezon City
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Dear Everyone,

g

We are pleased to announce that ACTSAFE Health and Environmental Corp., a DOLE-OSHC Accredited Safety
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for government employees.

This DOLE-OSHC-approved program is designed to enhance workplace safety and health practices in public sector
offices and to comply with the requirements for Safety Officer 2 (S02) under the Occupational Safety and Health
{OSH) Standards.

The training aims to equip participants with the knowledge and skills necessary to identify workplace hazards,
implement appropriate control measurec, and promote a safe and healthy working environment.

Training Details:

Date: August 24-28, 2026 {(Monday-Friday)
Time: 8:00 AM to 5:00 PM

Platform: Webinar (Zoom Pro Class)
Exclusivity: For Government Employees Only
Training Fae: P4,000.00

Cavers: Training Certificate, Training Manual {(electronic copy), receipt and ID (freebie).

Key Details:
Purpose:
Equip Safety Officers in government agencies with the knowledge and skills to promate workplace
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safety and health,

Ensure compliance with Republic Act No. 11058 (Act Strengthening Compliance with OSH Standards)

2. Who Needs It:
o Public sector employees assigned as Satety Officer 2 under their organization's Occupational Safety
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and Health Committee,
Employees in supervisory positions with safety responsibilities.

3. Course Content:

Introduction to Occupational Safety and Health (OSH) in the public sector. .
OSH legal basis and standards applicable to government offices.

Hazard identification, risk assessment, and control (HIRAC),

Accident investigation and reporting specific to public institutions.
Emergency preparedness, disaster management, and response.

Roles and responsibilities of Safety Officers in the public sector.
Psychological and psychosocial risks in government warkplaces.

4. After Completion;
Trainees will be issued a certificate that qualifies them to act ac Safety Officer 2 in their respective
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government agency.
n

Official Receipts
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ACTSAFE

HEALTH AN ENVIRONMENTAI

CORP

121 JMK BLDG., West Avenue, Bungad. Quezon City

Payment Details:

For bank transactions, please deposit your payment through our bank accounts:

* BDO Account Name: ACTSAFE, HEALTH AND ENVIRONMENTAL CORP
Account No.: 003638013927 -

e China Bank Account Name: ACTSAFE, HEALTH AND ENVIRONMENTAL CORP
Account No.: 141700003771

* GCASH: 09568569393 (Jessica Ciudadano)

e PayMaya: 09317146820 (Jessica Ciudadano)

* Palawan Pawnshop Padala, Cebuana Lhuillier, M Lhuillier, or Western Union
Receiver: Jessica Ciudadano
Contact: 09568569393

» Please scan your deposit slip and send it to our email for verification.

For confirmation, please email us at:

o actsafejessicayap@gmail.com

* AHECjessicaciudadano@gmail.com
For inquiries, please contact:

e Smart: 09317146820

¢ Globe: 09568569393

Look for Jessica.

Please note that payments are non-refundable after a period of 2 months, in case the individual is unable to join
the service. We recommend contacting us as soon as possible if you are unable to attend.

Thank you and we look forward to your participation in this important event. Together, let us build safer workplaces
for the public sector.

Sincerely,
JESSI
A 7 Health and Environmental Carp.

DOLE-OSHC Accredited Safety Training Organization
Safety Training Coordinator
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July 13, 2026

Dear Sir/Madam,
Greetings!

ACTSAFE Health and Environmental Corp., a DOLE-OSHC-accredited Safety Training Organization, will conduct an

approved 10-hour Compressed Basic Occupational Safety and Health (BOSH) for Safety Officer 1 (SO1) online
training on August 31, 2026 {Monday), from 8:00 AM to 5:00 PM, via Zoom Pro Webhinar.

This training is exclusively for participants from the government sector.

The prescribed course is pursuant to Section 3{n) of RA 11058 and Section 3{v) of DO 198-18. Designed for small and
medium enterprises, it aims to equip participants—particularly from the government sector—with the basic
knowledge and skills to identify safety, health, and environmental hazards; determine appropriate control measures;
and develop and implement OSH policies and programs within their respective organizations or agencies.

SCOPE:
1. Inspection and Assessment
¢ Conduct regular workplace inspections to identify potential hazards and risks.
» Evaluate current safety protocols and measures in place.
2. Implementation
* Ensure that safety and health standards, as prescribed by the Occupational Safety and Health
Standards (OSHS) and DOLE, are consistently followed.
* Assist in the implementation of safety and health programs, policies, and procedures.
3. Monitoring and Reporting
®  Monitor indents of workplace accidents, injuries, and illnesses.
s Prepare and maintain records, reports, and documents related to safety and health, such as accident
reports and safety committee meeting minutes.
* Report any violations or unsafe practices to the appropriate personnel or department.
4. Training Orientation
* Conduct or assist in conducting safety orientation and training sessions for new employees or
whenever necessary.
* Promote awareness on safety and health measures among the workforce.
5. Firs Aid and Emergency Response
® Provide basic first aid treatment or assist in emergency situations until professional medical help
arrives.
s Participate in emergency drills and ensure that employees are familiar with evacuation procedures.
6. Liaison with Regulatory Bodies
® Coordinating with DOLE and other related agencies on matters concerning workplace safety and
health,
* Stay updated with the lates rules and regulations set by these bodies and ensure compliance.
7. 5afety Promotion
s Participate in safety meetings and be a part of the company’s safety committee, if present.
® Advocate of the importance of safety and health, and motivate employees to participate in safety
programs and initiatives.
8. Equipment and Safety Gear Management
»  Ensure that safety equipment, tools, and personal protective equipment (PPE) are availabie, properly
maintained, and used appropriately.

ACTSAFE, HEALTH AND ENVIRONMENTAL CORP
https://actsafecorp.com
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9, Incident Investigation

» Participate in Investigations of accidents, incidents, or near-misses to determine causes and
recommended corrective actions.

Training Fee is One Thousand Five Hundred Pesos Only (Php 1,500.00) to cover the Training Certificate and Training
Manual. For inquiry, please contact us at 09501608070 smart/ 09568569393 globe and look for Jessica.

For Confirmation, please email back at -
For inquiry, please contact us at 09317146820 smart 09568569393 globe look for Jessica Ciudadano.

For bank transactions, please deposit your payment through our Bank Account /Check payment to: ACTSAFE, HEALTH
AND ENVIRONMENTAL CORP with BDO Account No.: 003638013927, Chinabank Account No.: 141700003771.
Please scan your Deposit Slip and send to our email for verification. We also accept GCash 09568569393 Jessica
Ciudadano, PayMaya (09317146820 Jessica Ciudadano) Palawan Pawnshop Padala, Cebuana Lhullier, M Lhullier and
Western Union (JESSICA CIUDADANO 09568569393).

Please note that payments are non-refundable after a period of 2 months, in case the individual is unable to join
the service. We recommend contacting us as soon as possible if you are unable to attend.

Thank you and we look forward to your participation.

Very truly yours,

raining Coordinator

ACTSAFE, HEALTH AND ENVIRONMENTAL CORP.
hitps Jlactsatecorp.com




