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FANGGAPANG PANSANGAY NG MGA PAARALAN NG CATANDUANES

Office of the Schools Division Superintendent

August 4, 2026

DIVISION MEMORANDUM
No.87us. 2026

HOSTING OF SDO CATANDUANES TO THE REGIONAL MANAGEMENT
COMMITTEE MEETING

To:  Assistant Schools Division Superintendent
Chief Education Program Supervisors-CID and SGOD
Section/Unit Heads
Education Program Supervisors
Public Schools District Supervisors
Elementary and Secondary School Heads
All Others Concerned

1. The CY 2026 Fourth Regular Regional Management Committee (REMANCOM)
Meeting will be hosted by the Schools Division Office of Catanduanes on August 13-
14, 2026 at the venue to be announced later.

2. The Implementing Units shall take charge on the procurement and provision of
the assigned tokens or souvenir for the regional delegates and guests. Coordination
with the secretariat regarding the specification, quantities and deadline to submit shall
be observed. The tokens will be charged to their school MOOE.

3. To warmly welcome the regional officials and participants, all public elementary
and secondary schools located along the main road leading to the venue are directed to
put up welcoming tarpaulin, designs of which will be taken care of IT office. Schools
must ensure that their respective frontages are clean, orderly and well-maintained
through the duration of the event. s

4. All designated members of the various working committees are instructed to
perform their respective duties and functions with utmost diligence. Committee heads
must convene their members prior to the event to ensure seamless execution of the
assigned task.

5. Participants joining the event are requested to be in modern Filipiniana attire on
Day 2. Attached herewith is the Working Committee and Protocol Officers for
information.

4. Foods, travel and incidental expenses shall be charged against Division MOOE
subject to relevant accounting and auditing rules and regulations.

S. For information, guidance and compliance.

MA. JEAN} T. ABAYON
Asst. Schools Division Superintendent
OIC-Office of the Schools Division Supgtintendent

San Roque, Virac, Catanduanes
052-8114063
catanduanes@deped.gov.ph
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WORKING COMMITTEE

COMMITTEE KEY CHAIRMAN CO - MEMBERS
RESPONSIBILITIES CHAIRMAN
Secretariat and | Prepares the Gina B. Brenda V. | Adeline Arcilla
Documentation | minutes of the Pantino Villarey
meeting, highlights
of the REMANCOM
and the final
narrative report
Program and Drafts the formal Marivic T. Marisol T. | Janegrace T.
Invitation program (matrix), Camacho Lim Tesorero
secures guest Aroline T.
speakers and Borja
prepares the “Call Sandrine
to Order scripts Tabuzo
Certificates Prepares Certificate Gina L. Belen T. | Jogene Alilly
of Appearance and Custodio Tapas San Juan
Participation Peachie Roshelle
Chavez
Welcome Port Manages the ASDS Delfin Protocol Officers
(Virac and San | arrival of delegates A. Bondad
Andres)
Registration Distributes Liza R. Cherie V. | Loi
and Kits meeting materials Bernardo Perez Masachusettes
and handles table Sarmiento
label Joan Kay Tario
Dizza V. Florez
Attendance and Catherine
data management Clavecilla
Finance and Oversees the Angelo Marjorose | Cristina T.
Budget allocation for James O. T. Lopez | Barrameda
meals, venue Aguinalde
rental, materials
and tokens
ensuring
compliance with
COA rules
Accommodation | Arranges hotel Cristina T. Marichelle | Virgillio J.
accommodation Barrameda B. Llave Molina Jr.
Al Francis
Mendez
Eula
Fuentebella
Logistics Ensure Cristina T. Roderick | Jack Vargas
transportation Barrameda Geromo Gregorio M.
arrangements from Almojuela
and to the seaport
Physical Coordinates with Eva S. Roma John Bryan C.
Facilities supplier/caterer on Tolentino Angelee Laguda
venue layout, stage Soleybar | Floren Clavo
decoration, audio - Emily Augusto
visual equipment
(LED wall) and
internet
connectivity for
presentations
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*Food and Coordinates with Ahdel D. Melanie R.
Refreshment the caterer for Idanan Ibardaloza
snacks, lunch and
dinner, often
ensuring a taste of
local Catanduanes
cuisine and source
out additional local
menu
Technical & ICT | Manages the Jennifer B. | John Bryan | COS
Support powerpoint Metica C. Laguda
presentation and
any real-time data
encoding and set-
up of TV monitors
Health and Ensures medical Dr. John Audrea Ahdel D.
Safety personnel are on Paul Vivo Idanan
standby and follow | Villamartin
any current health Melanie R.
protocol for large Ibardaloza
gatherings
Governor’s Coordinates with Mary Jean S. | Achilles C.
Night the Governor’s Romero Alberto
Office for hosting
the event
Welcome Preparation of food | Imaculate T.
Luncheon and venue at Batag Latorre
Monitoring and | Administers the
Evaluation online or paper- Rita SR. Achilles C.
based evaluation Tablate Alberto
forms to assess the
meeting’s
effectiveness and
the quality of the
hosting
Public Affairs Handles the “Photo | Atty. Norlito
and Media Release”, social Jr. P.
media updates Agunday
(DepEd Tayo) and
local media
coordination
Masters of Ma. Gina Arnold
Ceremonies Templonuevo | Valledor
PROTOCOL OFFICERS
NAME ASSIGNED DELEGATION
Allan A. Sorreda Camarines Norte
Yolanda T. Tayam Camarines Sur
Nestor V. Quintal Albay
Edgar T. Sarmiento Masbate Province
Shiela Marie M. Sapanta Sorsogon Province
Jose D. Bonifacio Iriga City
Jay V. Tabuzo Naga City
Neil F. Banares Ligao City
Efren O. Matienzo Jr. Legazpi City
Wilson P. Trasmanio Tabaco City
Rosiel P. Imperial Masbate City
Lorenzo E. Gando Sorsogon City
Elias V. Abundo Regional Office
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