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DIVISION MEMORANDUM
No. 7 s.2026

OF
DELIVERY, DISTRIBUTION, ACCOUNTABILITY, AND DCP PORTAL ENSODING
LAPEL VOICE AMPLIFIERS FOR CLASSROOM INSTRUCTIO

To: Assistant Schools Division Superintendent
Chiefs, CID and SGOD
Education Program Supervisors
Public Schools District Supervisors
Public Elementary and Secondary School Heads
SDO/School Supply Officer and Property Custodian
District/School ICT Coordinators
All Others Concerned

1. Pursuant to the Department's continuing efforts to enhancc'e classroom instmcutc;ln
and support teachers in delivering quality learning experiences, this Office apnouncels e
distribution of Lapel Voice Amplifiers for Classroom Instruction to all public schools.

2. The release of the lapel voice amplifiers by the Division Property and .Supply Secti.on
in partnership with the ICT Unit, shall be conducted according to the following schedule:

Date Municipality Place of Persons Involved
Distribution

August 17, 2026 Virac Virac Pilot ES PSDS, ITO, Supply Officer,
SDO Staff, School

representative
August 18, 2026 Bagamanoc Bagamanoc CES PSDS, ITO, Supply Officer,
SDO Staff, School
representative
August 19, 2026 Baras Baras CES PSDS, ITO, Supply Officer,
SDO Staff, School
representative
August 20, 2026 Pandan Pandan CES PSDS, ITO, Supply Officer,
SDO Staff, School
representative
August 24, 2026 Panganiban Panganiban CES PSDS, ITO, Supply Officer,
SDO Staff, School
representative
August 25, 2026 San Miguel San Miguel CES PSDS, ITO, Supply Officer,
SDO Staff, School
representative
6 Gigmoto Gigmoto CES PSDS, ITO, Supply Officer,
g By A2 i & SDO Staff, School
representative
August 27, 2026 San Andres San Andres CES PSDS, ITO, Supply Officer,
SDO Staff, School
representative
August 28, 2026 Caramoran Caramoran CES PSDS, ITO, Supply Officer,
SDO Staff, School
representative
September 1, 2026 | Bato Bato CES PSDS, ITO, Supply Officer,
SDO Staff, School
representative
September 2, 2026 | Viga Viga CES PSDS, ITO, Supply Officer,
SDO Staff, School
representative
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3. All authorized school representatives are enjoined to claim their allocated units at
the designated venue and on the assigned date and to ensure theijr proper handling, custody,
and distribution to teacher-recipients. Schools listed in Annex A that have not yet submitted
the required data are likewise reminded to submit in Teams (ICT Coordinators) until Spm of
August 5, 2026.

4, A ceremonial turnover of lapel voice amplifiers to the teaching personnel of
Catanduanes National High School shall be conducted by the Schools Division Office (SDO)
on August 7, 2026, at 3:00 p.m. at the CNHS Auditorium.

5. In line with the nationwide distribution of lapel microphones to teaching personnel,
all recipient schools are directed to play the video message of Department of Education
(DepEd) Secretary Sonny Angara during the ceremonial turnover or distribution of the lapel
microphones in their respective schools. The official copy of the Secretary's video message
may be accessed and downloaded through the following link:
https://tinyurl.com/SJEALapelMessageandDocs .

6. Each lapel voice amplifier shall be issued only to permanent teachers with
teaching loads and shall remain government property to be used exclusively for official
instructional purposes. School Heads shall ensure that the issuance, custody, and
accountability of the devices are properly documented through the appropriate property
accountability forms in accordance with existing government accounting and property
management rules and regulations. In the event of transfer, reassignment, separation
from service, loss, theft, or damage, the School Head and School Property Custodian shall
immediately undertake the appropriate return, reassignment, reporting, replacement, or
other accountability actions as prescribed under existing government rules and regulations.

7. To ensure accurate inventory and compliance with the DepEd Computerization
Program (DCP) monitoring requirements, all school-level receipt and teacher-level issuance
data shall be encoded in the DCP Portal by the School Property Custodian, School ICT
Coordinator, or any other duly authorized school personnel.

8. All entries in the DCP Portal shall be supported by duly signed property documents,
including school-level receipt, custody, and issuance records. The Division Supply Officer
shall validate all encoded data and supporting documents prior to final acceptance in the
DCP Portal. Schoals are therefore enjoined to ensure the completeness, accuracy, and timely
submission of all required documents.

9. Within seven (7) calendar days from receipt of the lapel voice amplifiers, recipient
schools shall ensure the complete and accurate submission of all required delivery and
accountability documents by uploading them to the Teams Group for ICT Coordinators
under the Lapel Voice Amplifiers channel. The school folder shall contain the following

subfolders:
A. Scanned copies of duly signed Individual Inventory Custodian Slips (ICS) issued

to teachers (PDF format]; and
B. Photo documentation of the delivery and acceptance of the items, including
teacher testimonials.

10.  All submitted documents shall be properly maintained to ensure transparency,

accountability, and effective monitoring of the distributed items.

11. For information, guidance and compliance.

MA. JEANY T. ABAYON
Assistant Schools Division Superintendent
OIC, Office of the Schools Division Superintendent

OSDS/ICTU/jbm 8/4/2026
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ANNEX A

SCHOOL WITH NO DATA as of Aug 4, 2026 10AM

Bagamanoc North

Bagamanoc South

Baras North

Baras South

Bato East

/
/
/
/
Bato Rural Development High School

Batc East

BataloayES

Bato East

Libjo ES

Bato East

Mintay ES

Bato West

Oguis ES

Bato West

Sibacungan ES

Bato West

Bagumbayan ES

Caramoran North

Dariao ES

Caramoran North

Tucao-Maysuram IS

Caramoran South

Cararamoran SF

Gigmoto

/

Pandan East

/

pandan West

/

Panganiban

/

Alibuag ES

san Andres East

Lictin IS

San Andres West

/

san Miguel North

/

san Miguel South

~

Viga East

Tambongon ES

Tinago NHS

Viga West

P. Vera ES

Rizal ES

Virac North

Dugui San Isidro ES

virac South

/
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