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June 22, 2026

DIVISION MEMORANDUM
No. (112 s. 2026

ADDENDUM AND CORRIGENDUM TO DIVISION MEMORANDUM NO. 663, S. 2026
RE: AMENDED CONTRACT OF SERVICE

TO: Assistant Schools Division Superintendent
CID and SGOD Chiefs and Personnel
Public Schools District Supervisors
Elementary and Secondary School Heads
All Others Concerned

1. Relative to Division Memorandum No. 663, s. 2026 Re: Amended Contract of
Service, please be informed of the additional instruction:

a. For renewal or newly hired beginning July, 2026 onwards, the same content
of the previous contract shall be utilized, except for the item No. 5 which is amended to:

“5. That in view hereof, the Second Party is hereby contracted to render services

for the period <DATE> to <DATE> in consideration of the daily rate of Four
Hundred Fifty Five Pesos Only (PHP 455.00) and December 01, 2026 to December
31, 2026 of Four Hundred Eighty Pesos Only (PHP 480.00) to be paid after every
15th and last day of each month; subject to applicable withholding tax and
corresponding deductions for tardiness, undertime, and absence incurred during
the month and submission of accomplishment report to justify payment;

Further, the Second Party is entitled of Wellness Leave pursuant to DepEd Order
No. 002, s. 2026, Guidelines on the Grant of Wellness Leave Policy for the
Department of Education Personnel.”

2. A sample duly accomplished contract is attached to this memorandum for
reference.
3. The previously issued Amended Contract Template in the Division Memorandum

No. 663, s. 2026 shall be utilized only by those with existing contracts where the
provision for Wellness Leave is not yet stated.

4. For information, guidance and compliance of all concerned.

MA. JE T. ABAYON
Assistant Schools Division Superintendent g
Officer-In-Charge, Schools Division Superintendent

9 San Roque, Virac, Cotanduanes
‘. 082-8114063
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SAMPLE ONLY

CONTRACT OF SERVICE

KNOW ALL MEN BY THESE PRESENTS:
This Contract, made and entered into by and between:

DEPARTMENT OF EDUCATION - SCHOOLS DIVISION OFFICE OF
CATANDUANES, a government entity mandated by law to ensure the delivery of quality
basic education, particularly under Batas Pambansa Blg. 232, otherwise known as the
“Education Act of 1982,” as amended by Republic Act No. 9155, otherwise known as the
“Governance of Basic Education Act of 2001 with office address at Virac, Catanduanes,
herein represented by its OIC Schools Division Superintendent, MA. JEANY T. ABAYON
hereinafter referred to as “First Party”

and

<NAME> of legal age, Filipino citizen and with residence address at
, herein after referred to as the “Second Party”.

-  WITNESSETH -

1. That the First Party, in the exigency of the service, engages the services of the
Second Party who shall perform the duties and responsibilities of <Position>
under contract of Service

2. That the Second Party has signified his intention, to which the First Party has
accepted, to provide the services needed by the First Party.

3. That the Second Party hereby possesses the education, experience, training,
skills, and other qualifications and/or skills required to perform the job as
described herein, as represented by the Second Party in his Personal Data Sheet,
and other qualification documents submitted to the First Party;

4. That the Second Party hereby attests that at the time of the execution of this
Contract, he is not related within the third degree of consanguinity or affinity to
the appointing authority, recommending official, head of office, or any person
exercising immediate supervision and/or representative of the First Party; and
that he has not been previously dismissed from government service by reason of
an administrative and/or criminal offense;

5. That in view hereof, the Second Party is hereby contracted to render services for
the period <DATE> to <DATE> in consideration of the daily rate of Four
Hundred Fifty Five Pesos Only (PHP 455.00) and December 01, 2026 to
December 31, 2026 of Four Hundred Eighty Pesos Only (PHP 480.00) to be
paid after every 15t and last day of each month; subject to applicable withholding
tax and corresponding deductions for tardiness, undertime, and absence
incurred during the month and submission of accomplishment report to justify

payment;

Further, the Second Party is entitled of Wellness Leave pursuant to DepEd Order
No. 002, s. 2026, Guidelines on the Grant of Wellness Leave Policy for the
Department of Education Personnel.

6. That the Second Party may report to the assigned office a days after the date of
the execution of this contract, provided that its notarized copy, together with the
signed Authority to Hire and other required documents per individual under the
existing DepEd guidelines, have been duly submitted to the Schools Division
Office - Personnel Unit.

7. That the Second Party is expected to perform the following functions:
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