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Republika ng Pilipinas

KRagawaran ng Coukagpon

REHIYON V (BIKOL)
TANGGAPANG PANSANGAY NG MGA PAARALAN NG CATANDUANES

BIDS AND AWARDS COMMITTEE
Request for Quotation for Gooeds and Services

Date: October 2, 2025
Purchase Request No 23 238

To: All Eligible Suppliers

Please quote your lowest price on the items below, subject ta the general conditions on the last page, stating the shortest
timie of delivery and submit your quotation duly signed by vour representative not later than in the return envelope attached

herewith UT—CCT ?DZS

BAJ Chairman

Signature over Printed Name
Canvasser __

1. Al entries in 'l’hc RFQ form must be accurate and legibly written. The RFQ and other requirements stated herein shall be submitted
in a sealed envelope to the Bids & Awards Commitlee (BAC) at ASDS Office, DepEd SDO Catanduancs, San Roque, Virac,
Catanduanes

2. Document requirements. (Suppliers who had contract/s with SDO Catanduanes previously and whose documents are still valid
may no longer submit these)

Philgeps Registration

DTI/SEC Registration

Mayor’s Permit/Dusiness Permit
Tax Clearance Ceruficate
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B. Evaluation of Quotations
1 Quotation shall be compared and evaluated based on the following criteria:

a Completeness of Submission
b Compliance with Technical Specifications
c Price (to be denominated in Philippine peso shall include all taxes, duties and /or levies payable)
2 Quotations exceeding the Approved Budget for the Contract shall be rejected
3 In case of two or more bidders are determined to have submitted the Lowest Calculated Quotation/Lowest Calculated and
Responsive Quotation, the BAC shall adopt and employ “draw lots” as the tie-breaking method to finally determine the single
amnninn nrander in assardance with QDDQ Mecilagre (A INNS
C. Award
1. The Supplier who submitted the lowest calculated responsive quotation shall be awarded the Purchase Order after evaluation by

the BAC.
2. Prior to award, an Omuibus Sworn Statement must be submitted by the Supplier.

3. Once Purchase Order Is awarded, the photocopy of bank account number of the Supplier's Company must be submitted (preferably
Land Bank, if available)

D. Delivery

1 Delivery of goods shall be made within 7 calendar days from (he date of the receipt of the Purchase Order
2. The item/s shall be delivered according to the requirements specified in the Technical Specifications.
3 Lenverables shail be dehvered 10 the SDO Catanduanes or wherever e Froject Site 1s detned, cost to the account ol suppher
Risk and title pass from the supplier to the purchaser upon inspection, receipt and final acceptance of the goods at Project Site
4. Upon the delivery of goods to the project site, the supplier shall notify the purchaser and present the following documents
a  Original and 4 copies of the Supplier’s Invoice showing the goods description, quantity, unit price and total price
b Onginal and 4 copies of Delivery receipts
¢  Onginal Statement of Accounts
d. Approved Purchase Order
e.  Warranty Certificate
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L Supplier shall be responsible for the source(s) of its Coods/Equipment and shall make the deliveries tn aceomance with e
schedule and specifications of the award or purchase order Failure of the supplict W camply with this provision shall be a gro ‘,A
for caticellation of the award or purchase order lsstied (o the supplier

2 Supplier shall pick-up the Purchase Order issued i its favor within three (3) calendar days from the dats of receipt of potior A
telephone call. text message, ¢ ail or use of messaging app shall constinite an official rwtice to tie Supplier. Thereafer, if 1l
Purchase Order remains unclaimed, the purchase shall be cancelled

3 Supplier who accepled a Purchase Order but failed o deliver the required Goods within the time called for in the purchase ondey
hall be disqualified from participating in DepEd’s future procurement actvities, This Is without prejudice 1o the fmpositon of
other sanctions prescribed under RA 12009 and it's IRR against the supplier

1. Rejected deliveries shall be construed as non-delivery and shail be replaced by the Supplier subject to Hquidated damages (or
delayed deliveries

5 All duties, excise taxes and revenue charges shall be paid by the Supplier

6 All transactions are subject to withholding of creditable Value Added Tax and/or Expanded Value Added Tax per reveruie
regulation(s) of the Bureau of Internal Revenue

7. All pages of the Request for Quotation shall be initialed by the bidder/supplier to ensure that terms and conditions were read and
to protect the BAC from any insiration of tampernng with the said documents.

F. Inspection

To confirm their conformity to the technical specifications all deliveries by supplier shall be subject to inspection and acceptance by
thie DepEd Inspectorate team and the end-user And, all costs of the necessary laboratory tests undertaken by Depld on the goods shall
be 1o the account of suppliers

G. Liquidated Damages

A penalty of one-tenth of the percent (0.001) of the total value of the undelivered goods shall be charged as liquidated damages for every
day delay of the delivery of the purchased goods. In case the total sum of liquidated damages reaches ten percent (10%) of the total contract
price, the Procuring Entity concerned may rescind the contract, without prejudice to other courses of action and remedies open 1 it

H. Warranty
Warranty shall be for the period of six (6) months for supplies and materials and one year in case of equipment, reckoned from date of
acceptance of the goods at project site.

1. Payment
One hundred percent (100%) of the contract price shall be paid to the Supplier after acceptance of the goods at project site and
submission of the required supporting documents provided under letter D Delivery

The Bids and Awards Commiltee:

Alter bsﬂﬂg carcfully read and accepted your Request for Quotation and its Terms and Conditions, [/We quote you on the item/ s
at price noted in this RFQ. The quotation shall be binding upon us for thirty (30) calendar days reckoned from the last day of submission
indicated in the Submission Requirement. The corresponding Award or Purchase Order shall be accepted by us within 3 days from
notification by DepEd SDO Catanduanes BAC.

Approved Budget of the Contract for this project: PhP 1,200,000.00

r;:l_l ITEM DESCRIPTION QTY UNIT 3:?:‘::: m&?’;:l'ru A tvn;:
PROCUREMENT OF SUPPLIES AND MATERIALS FOR ALS
COMMUNITY LEARNING CENTERS (CLC) AND SECONDARY
SCHOOLS IMPLEMENTING ALS SHS (by lot)
1 | EPSON ink 003 93 sel 1400 00
2 | EPSON ink 001 5 set 120000 APP"’““r
3 | Folder long 240 pc 7.50 Bmirg::‘ ’
4 | Folder short 240 pc 6.50 Contract
5 | Pentel pen 20 box 540.00 g
6 | Masking tape (1 inch) 80 pc 97.00 PhP
7 First aid kit (small bag with emergency meds and 1,200,000.
supplies) 80 pc 599 00 -
8 | Record notebook - logbook (50 leaves) 80 pc 122 00
9 | White board marker 80 box 48500
10 | White corrector / correction tape 100 pc 5300
11 | Glue 1 liter 80 bts 68200
12 | White board eraser (small) 80 pc 125.00
13 | Ballpen (black) 20 box 8300
14 | Ballpen (blue) 20 box 93 00
15 | Ballpen (red) 20 box 93 00
16 | Pencil 20 box 146 00
17 | Expanded folder (long) 200 pc 3300
18 | Plastic storage box heavy duty with wheels (20L) 85 pc 886 00
19 | Intermediate pad 160 pc 66 00
20 | Plastic envelope (short) 250 | pe 12,00
21 | Plastic envelope (long with handle) 80 pc 88.00
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ew | | cormaargs | Stmte COMPLY T
L '07 i ‘ Ifl DKI(!IPfﬂOl QTYy | uNIT UNIT PRICE t;'y.':_fv i ABEC , 1"!‘!;:.
| 22 Brownenvelopefong) T30 [ pe | so0| _'! ‘ P ‘
'. 23 Brownenvelope(shodt) 0 [ 30 | pe | 600 ‘ I
L 24 Rbbon(1S)geen | 40 | rof | 16700 ’
| 25 [Ribbon(15)be 40 | rol [ 18700 ;
| 26 | Riobon (15)red 40 ol | 18700 L
\_27_| Yellow pad paper 160 | pc 8200 |
|28 iglugggmeay_dum 80 | po 43300 |
|23 | White board (SOK70) 64 pc 2250 00
-

| 30 | Colored paper 2 ream 507 00

31 | Vellum paper (A4) 20 box 388 00

32 | Sign pen (black) 70 | pack 112.00 |

33 | glue stick 255 pe 600
|34 | A4 coupon bond 170 | ream 326 00

35 | Short coupon bond 170 | ream 31500 |

36 | Long coupon bond 160 | ream 33500

37 Ring binder set machine with hot and cold (heavy

duty) 21 set 4198 00

38 | Binder (plastic ring) 198 pc 1500

39 | Wireless PowerPoint pointer clicker 1 pc 1600 00

40 | A4 pvc binding cover (100pcs) 67 pack 597.00

41 | A4 laminating machine with hot and cold heavy duty 21 pc 342000

42 | Fie box organizer 70 pc 175.00

43 | Sticker paper 1 pack 277.00

44 | Paper cutter (heavy duty) 21 pc 1653 00

45 | Metal tray desk organizer (2 lier) 67 pc 31200

46 | double sided tape 165 pc 168 00

47 | A4 certificate holder 210 pc 7500

48 | Scissors 7 inch 65 pc 285.00

49 | stapler #35 with remover 65 pc 38200

50 | stapler wire #35 65 pc 8000

TOTAL

Note: Any interlineations, alteration/ erasures or overwnting shall be vahd only 1f they are signed or initialed by you or any of
your duly authonzed representative/s.
Supplier’s Company Name:

Philgeps Registration Number: TIN
Address:

Telephone/Cellphone Number: Email:

Supplier or Authorized Representative:

Signature over Printed Name: Date:

Note A Special Power of Attorney is required for the Authonzed Representative

ahnbhabbbRan
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