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Request for Publication of Vacant Positions . m (4! x
To: CIVIL SERVICE COMMISSION (CSC) ‘K BATE cm
We hereby request the publication of the following vacant positions, which are authonized to be filied, at the DEPARTMENT OF EDUCATION in the CSC website: -;'L . ¢ Zi
¢ o RN IR S MARICHELLE B. LLAVE
C e BN e T
2 JUESNEQHYTNE R TOIENTA Administrative Officer IV
St i Resque STkt
Date — —_October14,2024
Position Title Salary/ Qualification Standards ,
No. | (Parenthetical Title, if Plantilla Item No. Job/ Pay |Monthly Salary Combetan Place of Assignment i
" Ol enc!
applicable) Grade Education Training Experience Eligibility it -ppp:cabl:) i
i CAREER SERVICE (SUB- e e |
ADMINISTRATIVE COMPLETION OF TWO-YEAR STUDIES IN COLLEGE OR HIGH SCHOOL 4 HOURS OF 1 YEAR OF RELEVANT OFFICE OF THE SCHOOLS |
1 ASSISTANT I | OSEC-DECSB-ADASS-350008-2018 . 221900 GRADUATE WITH RELEVANT VOCATIONALTRADE COURSE RELEVANT TRAINING EXPERIENGE ot g DIVISION SUPERINTENDENT |
\
o | ADMINISTRATIVE | (oo oo oo oasa 3002172017 o 2221900|  COMPLETION OF TWO-YEAR STUDIES IN COLLEGE OR HIGH SCHOOL 4 HOURS OF 1 YEAR OF ReLEVANT | SEREER SEREOE ey OFFICE OF THE SCHCOLS |
ASSISTANT Il ' GRADUATE WITH RELEVANT VOCATIONAL/TRADE COURSE RELEVANT TRAINING EXPERIENCE L Bl DIVISION SUPERINTENGENT
s | ADMINISTRATIVE | cor oo oo oacs naoiaaoty 0 2221900|  COMPLETION OF TWO-YEAR STUDIES IN COLLEGE OR HIGH SCHOOL 4 HOURS OF 1 YEAR OF RELEVANT gﬁgﬁg@;ﬁmgf;&‘g OFFICE OF THE SCHOOIS |
ASSISTANT Il : GRADUATE WITH RELEVANT VOCATIONAL/TRADE COURSE RELEVANT TRAINING EXPERIENCE g e OIVISION SUPERINTENDENT
o | ADMINISTRATIVE | oo e aoncs 2002002017 & Ridnne COMPLETION OF TWO-YEAR STUDIES IN COLLEGE OR HIGH SCHOOL 4 HOURS OF 1 YEAR OF RELEVANT gﬁzﬁg;g’m&éﬁg OFFICE OF THE SCHOOLS
ASSISTANT Il : GRADUATE WITH RELEVANT VOCATIONAL/TRADE COURSE RELEVANT TRAINING EXPERIENCE ydr o b DIVISION SUPERINTENDENT |
Naa e aegy
| CAREER SERVICE (SUB-
ADMINISTRATIVE COMPLETION OF TWO-YEAR STUDIES IN COLLEGE OR HIGH SCHOOL 4 HOURS OF 1 YEAR OF RELEVANT OFFICE OF THE SCHOOLS
B assisTANT I |OSEC-DECSB-ADAS3-380214-2017 9 22.219.00 GRADUATE WITH RELEVANT VOCATIONAL/TRADE COURSE RELEVANT TRAINING EXPERIENCE P"fgféf's‘mg;’lim“ DIVISION SUPERINTENDENT
s | ADMNISTRATNVE | oo oo o o mnaniT N 2221900  COMPLETION OF TWO-YEAR STUDIES IN COLLEGE OR HIGH SCHOOL 4 HOURS OF 1 YEAR OF RELEVANT g’;gi‘éz;gmgf&f; OFFICE OF THE SCHOOLS |
ASSISTANT Il ' GRADUATE WITH RELEVANT VOCATIONAUTRADE COURSE RELEVANT TRAINING EXPERIENCE o DIVISION SUPERINTENDENT |
i
CAREER SERVICE (SUB- o |
ADMINISTRATIVE COMPLETION OF TWO-YEAR STUDIES IN COLLEGE OR HIGH SCHOOL 4HOURS OF 1 YEAR OF RELEVANT OFFICE OF THE SCHCOLS |
7 AssisTANTI | OSEC-DECSB-ADAS3-380219-2017 9 22219.00 GRADUATE WITH RELEVANT VOCATIONALITRADE COURSE RELEVANT TRAINING EXPERIENCE iy S DIVISION SUPERINTENOENT |
1
g | ADMINISTRATIVE | oo o s 3002072017 . 221900  COMPLETION OF TWO-YEAR STUDIES IN COLLEGE OR HIGH SCHOOL 4 HOURS OF 1 YEAR OF RELEVANT | SARCER SERVIE (55 OFFICE OF THE SCHOOLS |
ASSISTANT Il A : : GRADUATE WITH RELEVANT VOCATIONAUTRADE COURSE RELEVANT TRAINING EXPERIENCE e DIVISION SUPERINTENOENT |
ey
CAREER SERVICE (SUB- . X
ADMINISTRATIVE COMPLETION OF TWO-YEAR STUDIES IN COLLEGE OR HIGH SCHOOL 4HOURS OF 1 YEAR OF RELEVANT OFFICE OF THE SCHOOLS |
® | assisTaNTH | OSEC-DECSE-ADAS3-330226-2017 o - GRADUATE WITH RELEVANT VOCATIONALITRADE COURSE RELEVANT TRAINING EXPERIENCE R s DIVISION SUPERINTENDENT |
CAREER SERVICE (SUB- ' o
ADMINISTRATIVE COMPLETION OF TWO-YEAR STUDIES IN COLLEGE OR HIGH SCHOOL 4 HOURS OF 1 YEAR OF RELEVANT PANGANIBAN NATIONAL HIGH |
40, ASSISTANTIN | OSEC-DECSB-ADAS3-380204-2017 ¥ 22,213.00 GRADUATE WITH RELEVANT VOCATIONAL/TRADE COURSE RELEVANT TRAINING EXPERIENCE PRPETSLS'E‘IJ_:“;;’I’UFT'\';ST SCHOOL !
i ..
CAREER SERVICE (SUB-
ADMINISTRATIVE COMPLETION OF TWO-YEAR STUDIES IN COLLEGE OR HIGH SCHOOL 4 HOURS OF 1 YEAR OF RELEVANT SUPANG-DATAG NATIONAL HIG
" ASSISTANT I |OSEC-DECSB-ADAS3-350207-2017 9 2221900 GRADUATE WITH RELEVANT VOCATIONAL/TRADE COURSE RELEVANT TRAINING EXPERIENCE PREE':VE:LS:E?_INC';;"’L;'_EST SCHOOL {
ADMINISTRATIVE COMPLETION OF TWO-YEAR STUDIES IN COLLEGE OR HIGH SCHOOL 4 HOURS OF 1YEAR OF RELEVANT | CGAREER SERVICE (SUB- SUPANG-DATAG NATIONAL HIGH
B Cassisranrm [ OSEC-OECSBADASS330012-2018 9 90 GRADUATE WITH RELEVANT VOCATIONALITRADE COURSE RELEVANT TRAINING EXPERIENCE s e e SCHOOL
CAREER SERVICE (SUB- ]
13 | SENIOR BOOKKEEPER | OSEC-DECSB-SRBK-390036-1998 9 22219.00 COMPLETION OF TWO-YEAR STUDIES N COLLEGE HHOURS OF 1YEAR OF RELEVANT | oo e SSIONALY FIRST FANANCRAS VORANGRAL
RELEVANT TRAINING EXPERIENCE SCHOOL
LEVEL ELIGIBILITY e
CAREER SERVICE (SUB- S P
14 | SENIOR BOOKKEEPER |OSEC-DECSB-SRBK-380026-1998 s 22219.00 COMPLETION OF TWO-YEAR STUDIES IN COLLEGE 4HOURS OF TYEAROF RELEVANT | oonresSIONALY FIRST HANOTO.RURA SPARLENEN
RELEVANT TRAINING EXPERIENCE HIGH SCHOOL
LEVEL ELIGIBILITY - . CNONEGON
CAREER SERVICE (SUB- 5300 T
ADMINISTRATIVE COMPLETION OF TWO-YEAR STUDIES IN COLLEGE OR HIGH SCHOOL 4 HOURS OF 1 YEAR OF RELEVANT OFFICE OF THE SCHOOLS
5 X
' ASSISTANT I | OSEC-DECSB-ADAS2:300015-2014 . DI GRADUATE WITH RELEVANT VOCATIONAL/TRADE COURSE RELEVANT TRAINING EXPERIENCE vl DIVISION SUME RIN T 0N
AREER SERVICE (SUB- i .
ADMINISTRATIVE COMPLETION OF TWO-YEAR STUDIES IN COLLEGE OR HIGH SCHOOL 4HOURS OF 1 YEAR OF RELEVANT | © OFFICE OF THE SGRO0LS
1% 3 3 ; R R
ASSISTANRN | JOREORCRBADASZ Seosh 20T 8 20.5%4.00 GRADUATE WITH RELEVANT VOCATIONALITRADE COURSE RELEVANT TRAINING EXPERIENCE PROFESSIGNALUTIRST DIVISION SUPEAMNTEROLNT

LEVEL ELIGIBILITY

| Smedulh |
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ADMINISTRATIVE COMPLETION OF TWO-YEAR STUDIES IN COLLEGE OR HIGH SCHOOL 4 HOURS OF 1 YEAR OF RELEVANT | CAREER SERVICE (SUB- s s
g ' 201 £34.0 OFFICE GF THE SCHOOLS
17 ASSISTANT Ii OSEC-DECSB-ADAS2-390211-201 20,834.00 GRADUATE WITH RELEVANT VOCATIONALITRADE COURSE RELEVANT TRAINING EXPERIENCE PRLOEFVEESLS’E?:"(;;”’JT";ST DIVISION SUPERINTENDENT
SRS ————
CAREER SERVICE (SUB-
ADMINISTRATIVE - g " ’ COMPLETION OF TWO-YEAR STUDIES IN COLLEGE OR HIGH SCHOOL 4 HOURS OF 1 YEAR OF RELEVANT s OFFICE GF THE SCHOOLS {
8 ASSISTANT I | OSEC DECSB-ADAS2-390230.2017 20500 GRADUATE WITH RELEVANT VOCATIONAL/TRADE COURSE RELEVANT TRAINING EXPERIENCE b s DIVISION SUPERINTENDENT
. - CARCER SERVICE (SUB- i T
19| AOMINISTRATIVE |00 oo \hns2.000220.2017 2053100]  COMPLETION OF TWO YEAR STUDIES IN COLLEGE OR HIGH SCHOOL 4 HOURS OF 1 YEAR OF RELEVANT | SEREER SERMIDE (000 OFFICE OF THE SCHOGLS |
ASSISTANT I GRADUATE WITH RELEVANT VOCATIONALITRADE COURSE RELEVANT TRAINING EXPERIENCE st e DIVISION SUPERINTENDENT |
CAREER SERVICE (SUB- e '
20| ADMINISTRATIVE | oo oo anasz 3002312017 STt COMPLETION OF TWO-YEAR STUDIES IN COLLEGE OR HIGH SCHOOL 4 HOURS OF 1 YEAR OF RELEVANT | Lo S e OFFICE OF THE SCHOOLS
ASSISTANT I GRADUATE WITH RELEVANT VOCATIONAL/TRADE COURSE RELEVANT TRAINING EXPERIENCE g it DIVISION SUPERINTENDENT
21| AOMNISTRATIVE | oo oo apasase0003 2012 2053400|  COMPLETION OF TWO-YEAR STUDIES IN COLLEGE OR HIGH SCHOOL 4 HOURS OF 1YEAR OF RELEVANT | GARCER SERVIGE (SUS- GIGMOTO RURAL DEVELOPMENT
ASSISTANT Il ‘ GRADUATE WITH RELEVANT VOCATIONALTRADE COURSE RELEVANT TRAINING EXPERIENCE poci e HIGH SCHOOL
CAREER SERVICE (5UB-
ADMINISTRATIVE T COMPLETION OF TWO-YEAR STUDIES IN COLLEGE OR HIGH SCHOOL 4HOURS OF 1 YEAR OF RELEVANT SAN JOSE NATIONAL HIGH
CSB ADAS2-380019-2018 534
2 ASSISTANT II OSEC-DECSBADASZ-S z 20.53400 GRADUATE WITH RELEVANT VOCATIONAL/TRADE COURSE RELEVANT TRAINING EXPERIENCE PRP;&:ﬁg‘a;ﬁmST SCHOOL
23| ADMINISTRATVE | oo oo sonen 2002032017 2053400|  COMPLETION OF TWO-YEAR STUDIES IN COLLEGE OR HIGH SCHOOL 4 HOURS OF 1 YEAR OF RELEVANT g;’éii:;gﬁ&f A PANGANIBAN NATIONAL HIGH
ASSISTANT li i GRADUATE WITH RELEVANT VOCATIONAL/TRADE COURSE RELEVANT TRAINING EXPERIENCE i i SCHOOL
0| ADMINISTRATVE |0 oo oo anas2 2000382008 2053400|  COMPLETION OF TWO-YEAR STUDIES IN COLLEGE OR HIGH SCHOOL 4 HOURS OF 1 YEAR OF RELEVANT %ﬁii;g’mﬁfé%g VIGA RURAL DEVELOPMENT
ASSISTANT 1l : GRADUATE WITH RELEVANT VOCATIONALITRADE COURSE RELEVANT TRAINING EXPERIENCE b E HIGH SCHOOL
o | BDMWNSTRATVE { oo poren ansn sonos. 2008 2054100 COMPLETION OF TWO-YEAR STUDIES IN COLLEGE OR HIGH SCHOOL 4 HOURS OF 1 YEAR OF RELEVANT ﬁ;’;ﬁé’;;gmf:é%?‘ BAGAMANOC RURAL
ASSISTANT If . GRADUATE WITH RELEVANT VOCATIONAL/TRADE COURSE RELEVANT TRAINING EXPERIENGE e i e DEVELGPMENT HIGH SCHOOL

1. Letter of Intent addressed to the Head of Office
2. Duly accomplished Personal Data Sheet (CS Form 212, Revised 2017) with latest passport size ID picture, notarized and Work Experience Sheet (if applicable), you may download the form

at bitly/F212_PDS & bitly/WES_PDS

3. Photocopy of valid and updated PRC License/lD, if applicable,
4_Photocopy of Centfficate of Elgibility/Rating. if epplicable,

Interested and qualified applicants should signify their interest in writing. Attach the following documents to the application letter and send to the address below not later than October 24, 2024

5 Photocopy of scholastic/academic record such as but not limited to Transcript of Records (TOR) and Diploma, including completion of graduate and post-graduate units/degrees, if available,
6 Photocopy of Certificate/s of Traiming. f 2pplicable,
7 Photocopy of Certificate of Employment, Contract of Service, or duly signed Service Record, whichever is/are applicable;

8. Photocopy of latest appointment, f applicable,
9. Photocopy of the Performance Rating in the fast rating period(s) covering one (1) year performance in the current or previous job or position relevant to the position to be filled;

10. Checklist of Requirements and Omnibus Sworn Statement on the Certification on the Authenticity and Veracity (CAV) of the documents submitted and Data Privacy Consent Form (Annex C), you may download the form at bitly/Annex_C

This agency upholds Equal Employment Opportunity Principle: "that

this shall be no discrimination in selection of employees on account of

age, school, gender, civil status, disability, religion, ethnicity, social
status, income class , paternity and filiation, political affiliation or

other similar factors/personal cirumstances which run counter to the

principles of ment, fitness for the job and equal opportunity. "

11. Other documents but not Iimted to (Means of Verfication (MOVs) showing Outstanding Accomplishments, Application of Education, and Application of Leaming & Development reckoned from the date of last issuance of appointment
12. For more details, please contact (052)8114083 or email us thru personnelsection.ctd@deped gov ph
AUALIFIED APPLICANTS are advised to hand in or send through courier their application to:

MARICHELLE B. LLAVE

Administratve Officer IV

DepEd - SDO Catanduanes _San Rogus, Virac, Catanduanes
DErSonnel 5 sl

\PPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.
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