RELEASED

Republic of the Philippines Gentd, Division of Catanduanes
, RECORDS SECTIGN .
Department of Education e e Z,E_UZTUW_
REGION V Time: 2

SCHOOLS DIVISION OFFICE OF CATANDUANES \itial/Signature: .
San Roque, Virac, Catanduanes

MEMORANDUM

OSDS-Per-UM-01-16-20

TO: CID Chief, Education Programt Supervisors
Public Scheols District Supervisors !
Elementary School Heads

Date: January 16, 2020

FROM : LO E. DESP
ols Division Su erintendent

SUBJECT: SPECIAL HARDSHIP ALLOWANCE (SHA) Revised 2020

Please find the following SHA Form: (Revised 2020).

FORM 1 — Transport Inaccessibility

FORM 2 - Difficulty of Situatior

FORM 3 — Multigrade Teachers

FORM 4 — Mobile Teachers

FORM 5 — Alternative Learning Coordinators (ALS)

Cn e ) D o

For the List of Schools entitled to SHA- Transport Inaccessibility and Difficulty
of Situation, please find attachment to  Unnumbered Division Memorandum dated
January 22, 2018.

Likewise, per paragrapgh 322 of NBC 514 s, 2007, and as approved by the
Schools Division Superintendent Cagraray ES Annex , Bato East District is considered
as Hardship Post — Difficulty of Situation, thus, teachers r.d school head are entitled to
receive such allowance provided, com; lete documernls are submitted. Incomplete
documents shall not be accepted. Submission is every first week of the following month
to the In-Charge of SHA in the personnel section.

The process flow for submission will be, School Head forward the complete
required documenis 10 the District Office, the PSDS submits documents of all schools in
the district to the In-Charge of SHA in Personnel Section, then the SHA In-charge will
forward the documents for approval of the SDS, finally, the SDS staff returns the signed
forms to the In-Charge at Personnel Section.

Individual submission of SHA documents shall not be accepted in the Personnel
Section. Transmittal with the list of schools signed by the District Supervisor must be
attached to the accomplished SHA documents.

Please be guided accordingly.
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