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Memorandum to:
School Heads- Elem. And Secondary Schools
ICT Coordinators
This Division

As per Memorandum Circular No. 2 received from the Office of the Ombudsman re:
Additional guidelines on the submission of SALN 2017, we are required to submit all original
(hard) copies of SALNs together with electronic copies on or before June 30, 2018. The
clectronic copies must be in PDF formar and individually saved per declarant, in compact discs
(CD) or Universal Serial Bus (USB) flash dr ve.

In this coinection, all ICT coordinaters are requested to be in the Division Office Terrace
on the following schedule:

Zone | - June 18, 2018
Zone II- June 19, 2018
Zone ]1- June 20,2018
Zone 1V- June 21,2018

Please bring copy of school file of SALN CY 2017. For those who did not yet get the
school copy of SALN, please get it from Adrin. Office for reference.

Also, please bring CD/DVD-RW and laptop and extension wire,

For information, guidance and complance.
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