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Republic of the Philippines
Bepartment of Ehucation

May 7 0
DepEd MEMORANDUM =

No. 026 . o8 2024

COMPUTATION OF PUBLIC SCHOOL TEACHERS' PROPORTIONAL VACATION PAY
FOR S8CHOOL YEAR 2023-2024

Ta: Undersecretaries

Assistant Secretarnes

Bureau and Service Directors

Regiomal Dhrectors

Schools Division Superintendents

Public Elementary and Secondary School Heads
All Others Concerned

As stipulated in Cwil Service Commission Memorandum Civeudar (CSC MQ)
No. G, 8. 2012, titded Amendment to Section 6 {Teachers Leavel, Rule XVI of the CSC
MC 41, &« 1998 {Ommbus Rules on Leave), teachers are not entitled to the usual
vacation and sick leave credits but to Proportional Vacation Pay {PVP), which refers
te compensation for teaching personnel during Christmas and long school breaiks.
The total PVP earned by teachers is proportionate 1o the number of days served
during the school vegar. The computation of the PVP shall be provided by the
Department every school vear ’

#

2, In view hereoi. this 18 to provide the guidelines on the Computation of the
Proportional Vacation Pay for the School Year [SY) 2023-2024 for all pubbe
school teachers

3. g Teachers wha rendered continuous service from August 29, 2023 1o May 31,
2024, shall be enutled to 76 days total of PVP, based on the followmg:

277 davs Actual number of days from August 29, 2024
to May 31, 2024
18 davs Number of Christmas vacation days {rom
Decernber 16, 2023 to January 2, 2024
58 days Number of Long vacation days from
June 1 to July 28, 2024
76 davs Total Rumber of Vacation days {Long vacation
and Christmas vacation davs)
239 days Actual Number of days less Christmas vacation days

Therefore, the Factor of 0.224 (58 days divided by 259 days; shall be used in
s computation of PVP of teachers with absences during the school vear

e

4. Absences for personal reasons durmg the school yvear or late appomniments
shall be deducted from the PVP in accordance with Rule 1 {11} of C8SC MC 41, s.
1998 ,.v/
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5 Enclosed are the tables on the computation of proportional deduction based
on the number of absences (Enclosure No. 1) and late appointments {Enclosure No.
2} for SY 2023-2024.

6. Per DepEd Order {IDO) No. 3. s. 2024, titled Amendment to DepLd Order No.
022, s. 2023 (Implementng Gu,tdr:lmes on the School Calendar and Activities for SY
2023-2024, the SY 2023-2024 shall formally end on May 31, 2024, Friday.
Considering this and pursuant to DO 53, s. 2003, teachers who were authorized to
render services during long school break may be granted one vacation service credit
per accumulated eight hours of service rendered, supported by the official
attendance monitoring mechanisms that are recorced and verifiable.

7. Further. pursuant to Section 46, Rule XVI of the Omunibus Rules
Implementing Executive Order No. 292 and CSC MC 14, s. 1999, as amended),
peovides the entitlement to PVP of teachers who resigned before the close of the
school vear, to wit:

Sec. 46. Transfer from teaching to nomn-teaching service during
suminer vacation/entitlement to propertional vacation pay. - A
teacher who transferred to the non-teaching service or who
resigned from government service ten {10} days before the close of
the school year is entitled to proportional vacation pay inasmuch
as his right thereto has already accrued; provided that the service
will not be prejudiced and provided further that he fulfills his
responsibilities and obligations,

8. For the succeeding school years, the teachers shall indicate in their
Civil Service {CS) Forms 48 or their Daily Time Records (DTRs), the remarks
for absences incurred as follows:

_ Reason for Absence | © Remarks 1

{ VSCA {Vacation Service Credits Applied) |
| VSC to offset PVP deduction :

et o i ¥

&
9. The Human Resource Management Officers (HRMOsj of the schools division
offices and implementing units shall compute the PVP and mform thewr respective
teachers. In cases where a teacher will not receive full PVP, the HRMOs shall advise
the teacher to signify his/her intent to offset a proportional deduction from his/her
earned vacation service credits (VSC).

10, The HEMOs shall monitor and consolidate the same {or the computation of
PVP before the end of the current school vear.

11, For clarifications and other inquiries, please contact the Bureau of Human
Resource and Organizational Development-Personnel Division, Ground Floor,
Alonzo Building, Department of Education Central Office, DepEd Complex, Meraico
Avenue, Pasig City, through email at bhrod.pdideped.gov.ph or at telephone
numbers (02) 8633-9345 or #636-6546.



TO:

Immmediate dissermmination ¢

Republic of -tﬁr Idpilippines
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Department of Ebucation

REGION V. BICOL

SCHOOLS DIVISION OFFICE OF CATANDUANES

Assistant Schools Division Superintendent
Public School District Supervisors
Elementary and Secondary School Heads
Administrative Officers

Teaching Personnel

All Others Concerned

For your information, guidance and compliance.

July 18, 2024

SOCORRO V. DELA ROSA, CESO V
Schools Division Superintendent|



Enclosure 1

PVP Computation Based on the Number of Absences Without Pay

During the School Year 2023-2024

Absences

Number of : Eguivalent \
| days of PVP | PVP Farned
Deduction

Numbeoer of
Absences

o

Eguivalent
days of PVP
Deduction

without pay |

without pay
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Enclosure 2

PVP Computation for Newly Hired Teachers
Based on the Date of Appointment

Total PVP Barned [ . :
Nviaminlbiniy | Bquivalent days of
First Day of Service {no absence without pay | PVP Deduction

during the 5Y)
58

| August 29 1o September 31, 2023

September 01 1o 04, 2023 i o7
_September 05 to 09, 2023 : 36...... .

September 10 1o 13, 2023 o i 53
| September 14 to 18, 2023 | 54

 September 19 (0 22, 2029
S#ptember 28 to 27, 2023
| September 28 to October U1, 2023
October 021006, 2023 .
_October 07 to 10, 2023
October 11 to 14, 2023
October 15 to 19, 2023
October 20 to 23, 2023
October 24 o 28, 2023

)

NS -

i
i
|
i

iober 29 to November 01, 2023
November 02 tc 06, 2023
November 07 to 10, 2023
November 11 to 15, 2023 41
November 16 to 19, 2023 o 40
November 20 to 24, 2023 D 39
November 25 to 28, 2023 b 38

November 29 te December 03, 2023 37

. SN SYE ,
December 04 to 07, 2023 i 36 L

December 08 1o 11, 2023

December 12 to Januawy 03, 2

January 04 to 07, 2024

January 08 to 12, 2024 o 372
January 13 to 16, 2024 B ) o
January 17 t021,2024 30_ 2
| January 22 to 25, 2024 o - 29
), 2024 28
| January 31 to February 03, 2024
February 04 to 08, 2024

| January 26 to J

| February 09 to } : 2 . . 33 ]
February 13 to 17, % 34
February 18 to 21, 2024 o . 35
| February 22 to 26, 2024 B 22 36
21 37
R



Marceh 02 1o 05, 2024 o —28 .38 o

March 06 to 10, 2024 o 19 b 39
March 11 to 14, 2024 ) !
March 15 t0 19, 2024 f 18, 0k N

March 20 to 23, 2024 " 6 a2
_March 24 to 28, 2024 o [ o 05 o 43

March 29 to April 01, 2024 14 44
April 02 10 06, 2024 ‘

| April 07 to 10, 2024
April 1110 15, 2004
April 16 16 19, 2024
 Aprit 20 10 24, 2024

April 25 to 2 /
|_April 29 to May 02, 3024
May 03 to 07, 2024

May 08 to 11, 2004
May 121016, 2024
May 17 to 20, 2024
 May 211025, 2024
| May 26 0 29, 2004

May 30 to 31, 2024




