Bepublic of the Philippines

Bepartment of Eoucation
REGION V - BICOL

REGIONAL MEMORANDUM
Noms. 2024
)0256
CONVERSION OF BILLING FILE FOR PROVIDENT ACCOUNTS
- . UTILIZING TEXT FILE FORMAT

To :  Schools Division Superintendents
All Other Concerned

1 This Ofmice naa nouced that Provident Billings are still accomplished using
Excel Format. Such a format if used during the salary preparation would require

much time from the payroll processor and eventually would lead to non-inclusion,
and invalid input among othcrs.

2. To address such a situation, all Provident Billers of your respective SDOs are
expecied to convert the blilings using text file format effective April, 2024 salary.

3. This Office shall be providing you with the format on how to prepare the text
file format.

4, Should your SDO Billers have queries and concerns, kindly refer the same to
this Officc Payroll Services through their email address

9. Immediate dissemination of and strict compliance with this Memorandum is
desired. .
G -
e — . Regional Director
DeopCo-Division of Catanbuanes ;fa -.
RECORDS SECTION 3

:': ';t E:.:: E EA@ E D ﬁuu&lu:;:;‘;.bfuwiﬂgﬂ

DBepartment of Education
REGION V - BICOL
SCHOOLS DIVISION OFFICE OF CATANDUANES

March 20, 2024

UNNUMBERED MEMORANDUM
0SDS-PER-UM-03-20-24 /mbl

TO:

Public Schools District Supervisors
Secondary School Head-1US/FAS
All Others Concerned

For information, guidance and compliance.

By authority of the Schools Division Superintend

Division Superintendent
-in-Charge \/

§ lanRegue, Virse, & o %
4 \’ 087-BViadad
] cotanduones@depsd.gov.ph

P owwrrdepnsdievan ] wmn  wwwe e gEvpn

e N
MATATAG




